Skolkovo
Institute of Science
and Technology

Skoltech

Mpukas / Order Ne 692

DOata / Date
04 vions 2024

July 04, 2024

MockBa / Moscow

O [lenapTameHTe CTpoUTENbLCTBA U IKCNNyaTaumm Kamnyca/
On Campus Construction and Management Department

B uenax ytouHeHusa pyHkunn JenaptameHTa
cTpouTenbCcTBa W 3KCnnyatauuuM Kamnyca
CKOMKOBCKOro MHCTUTYTa HayKn1 1 TEXHOMNOMi
(nanee — WHCTUTYT), B COOTBETCTBUU
c lNMonoxeHnem o nokasnbHbIX HOPMATUBHbIX
akrax,

NMPUKASBIBAIO:

1. YTBepautb lNonoxeHne o [lenaptameHTe
CTpouTenbCTBa M 3KCnnyataumm kamnyca
corfiacHo [MpunoxeHuto Ne 1
K HacTosawemy lNpukasy (ganee — NMpukas).

2. PykoBogutento [lenaptameHTta no pabote

C nepcoHanom KocaueBowu E.B.
MO COrMacoBaHWD C pyKoBoguTeENem
[enaptameHTa cTpouTernbCcTBa n
aKcnnyaTauum kamnyca
CtyoeHukunHbeim A.H. NnpoBeCTU

OpraHn3auUnoHHO-LITaTHbIE MEPONPUATUS.
Cpok — 1 (oguH) mMecsy, ¢ gaTbl U3gaHus
Mpukasa.

3. lNpusHatb yTpaTtMBLWIMM CUNY MYHKT 2
Mpukasa ot 13 gekabps 2021 r. Ne 1160.

4. Oosectn [pukad3 o  pabOTHMKOB
WHctutyTa.
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In order to specify functions of the Campus
Construction and Management
Department of the Skolkovo Institute of
Science and Technology (hereinafter —
Institute), in accordance with the Policy on
Policies,

| HEREBY ORDER:

1. To approve the Regulations on
Campus Construction and
Management Department in

accordance with Appendix No. 1 to the
present Order (hereinafter — Order).

2. To assign the Head of Human

Resources Department
Kosacheva E.V. upon consultations
with the Head of Campus Construction

and Management
Department Studenikin A.N. to
implement organizational and

personnel measures.

Due date — 1 (one) month from the
Order issue.

3. To terminate force of the clause 2 of the

Order dated December 13, 2021
No. 1160.

4. To inform the employees of the Institute

on the Order.

MaeHTUdMKaTOP JOKYMeHTa, 3agaum / ID: 241332v.1, 139094 Skoltech
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5. KoHTponb 3a wucnonHeHuem [lpukasa 5. The Order is followed up by Senior Vice

BO3JTIOXUTb Ha crapLlero President for Development
BULIe-Npe3naeHTa no pasBUTUIO Safonov AA.
CadoHoBa A A.
PekTop / A.M. Kynewos /
President A.P. Kuleshov

MpeHTudMKaTOp AOKYMeHTa, 3adaum / ID: 241332 v.1, 139094 SkOItechJ

@ [LOKYMEHT MOANUCAH MPOCTOM 3NEKTPOHHOWM NMOAMUCHIO /
The document is signed with a simple electronic signature

Moanucan: cotpyaruk / Signed: employee

Kynewos Anekcanap Metposuy / Kuleshov Alexander Petrovich
Hcn. A. Torapesa / A. Gogareva
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Kynewos Anekcangp MNetposuy / Kuleshov Alexander Petrovich
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MpunoxeHne Ne 1 / Appendix No. 1
YTBEPXIOEHO / APPROVED

Mprka3om pektopa CKOMKOBCKOro
MHCTUTYTa HayKN U TEXHOMOTUI

oT « 04 » wmrons 2024 Ne 692

Order of the President of the Skolkovo
Institute of Science and Technology

dated __ July 04 , 2024 No. 692

NONOXEHUE
o [lenapTameHTe CTpOUTENbLCTBA MU 3KCNnyaTauum Kamnyca

REGULATIONS
on Campus Construction and Management Department



1.1.

1.2.

1.3.

1.4.

1. O6Lwmue nonoxeHus

[MonoxeHve o
cTpouTenbcTBa W 3KcnnyaTaumm
kamnyca (ganee — [denapTameHT)
onpepender ero  QYyHKUMM U
OpraHM3aLUnoHHY0 CTPYKTYpY,
npasa n 06a3aHHOCTU PabOTHUKOB,
B3anmogencTeune co
CTPYKTYPHbIMW NoApasaeneHnsMm
CKONKOBCKOr0O MHCTUTYTa Hayku W
TexHosiorun (ganee — IHcTutyr).

[enaptameHT
CTPYKTYpPHbIM  nogpasgeneHvem
NHcTuTtyTA. HenaptameHT
Kypupyet paboTHUK NHCTUTyTa 13
4yucna pykoBoACTBa B
COOTBETCTBUM C OpraHn3aLnoHHOM
cTpyktypon WHcTutyTa (Oanee —

KypaTtop).

ABNAEeTCA

[esTenbHOCTb [lenaptameHTa
HaueneHa Ha  co3gaHne wn
nogaepxaHue adhpekTnBHON
CUCTEMBbI pa3BUTUS n
obcnyxmnBaHus UHPACTPYKTYpbI
NHCcTuTyTA, BbIMOSTHEHNE
KOMMeEpPYECKNX NPOEKTOB no
COMPOBOXOEHUIO MNMPOEKTUPOBAHMUA
n cTpouTenbCcTBa
BbICOKOTEXHOSTOrTMYHOW

MHHOBaLMOHHOW MHPPACTPYKTYPHbI.
B cBOeu NEeATENbHOCTH
[lenaptamMeHT  pyKoOBOACTBYETCA
3akoHogaTtenbcTtBoM Poccunckon
denepauuu, YcTaBom,

noKanbHbIMU HOPMaTUBHbBIMU
akTamu MHCTUTyTa, OOKYyMEHTaMu
cTpaTern4eckoro u onepaLmoHHOro
nnaHupoBaHus, npuKasamm
pekTopa.

HenaptameHte 1.1. The

1.2.

1.3.

1.4.

1. General Provisions

Regulations on Campus
Construction and Management
Department (hereinafter —

Department) defines its functions
and organizational structure, rights
and obligations of its employees,
liaison with the structural units of the
Skolkovo Institute of Science and
Technology (hereinafter — Institute).

The Department is the structural
unit of the Institute, subordinated to
the Institute’s overseeing employee
of the executive management in
accordance with the Institute
organizational structure (hereinafter
— Supervisor).

The activities of the Department aim
at establishing and supporting
efficient system of development and
facilities management of the
Institute’s infrastructure,
implementation of commercial
projects on facilitating design and
construction of high-tech innovation
infrastructure.

In its activities the Department is
governed by the legislation of the

Russian Federation, Charter,
institutional policies and
procedures, strategic and
operational planning documents,

President’s orders.



2.1. JenaptameHT

)

2)

3)

4)

S)

6)

2. ODyHKUUK

cnepyowmne OyHKUMN:

dopmMupoBaHue ”  peanusauus
nnaHa cTpouTenbcTBa OOBLEKTOB

obpasoBaTenbHOMN, Hay4HO-
nccnegosaTenbCKon "
couunasrbHou NHQPACTPYKTYpPbI
NHCcTuTyTA, NHbIX 00beKkToB
HeBMXMMOro nMyLlecTBa
NHCTUTYTA;

aKcnnyaTaumns UHppacTPYKTypbl U
06bekToB VIHCTUTYTa, apeHayeMbiX

NHCTUTYTOM OPUCHbIX n
nabopaTopHbIX 0O bEKTOB;
nnaHMpoBaHue NPOCTPaHCTB
NHcTuTyTa, peanusauus
KOMMepYeCKnx NPOEKTOB no
COMPOBOXAEHMIO MNPOEKTUPOBAHUSA
n CTpouUTENbCTBA
BbICOKOTEXHOSTOMMYHOM
WHHOBALIMOHHOW MHAPACTPYKTYpHI,
nporpamMmm AOMOSTHUTENBHOIO
NpodeCCNOHaNbHOro
obpasoBaHus (JTabopaTtopus
Kamnyca);

ynpasneHue CKMagckum

X03AUCTBOM WHCTUTYTA B 4actu
XUMUYECKNX BELLECTB, rasoB MU
nabopaTopHOro obopyaoBaHus;

yrnpaBneHue apeHaHbIMU
OTHOLLEHUAMN MHCTUTYTa B YacTu
[IOrOBOPOB apeHAbl kamnyca U
CBSI3aHHbIX JOroBOPOB cybapeHbl
c cybapeHaaTopamu, ykasaHHbIMU
B [JOroBOpPE apeHbl kKamnyca;

ynpaBsrieHne  aaMUHUCTPATUBHO-
XO3ANCTBEHHOW AEATENbHOCTbIO.

BbinonHgaeTt 2.1. The

1)

2)

3)

4)

5)

6)

2. Functions

Department the

following functions:

performs

forming and implementation of the
construction plan of the Institute’s
educational, research and social
infrastructure facilities, other
Institute’s facilities;

maintenance of the Institute's
infrastructure and facilities, office
and laboratory premises leased by
the Institute;

planning the Institute’s premises,
implementation of commercial
projects on facilitating design and
construction of high-tech innovation
infrastructure, professional

education programs delivery
(Campus Laboratory);
management of the Institute’s

storage with regards to chemicals,
gases and laboratory equipment;

management of the Institute's lease
relations in terms of the campus

lease agreements and related
sublease agreements on
encumbrances;

management of administrative and
household activities.



3.

3.1.

OpraHu3aunoHHasi CTPyKTypa
PykoBogutens [lenaptameHTa:

3.1.1.0praHunsyet paboty
[enaptameHTa n pPyKoOBOOUT UM.
HeceTt nepcoHasrbHyH
OTBETCTBEHHOCTb 3a KayecTBO W
CBOEBPEMEHHOE BbIMNOSIHEHNE
BO3MNOXEHHbIX Ha [enapTameHT
JYHKUMA, TPY4OBYIO "
NCMNOMHUTENbCKYHO ANCUNNNNHY
ero paboTHUKOB.

3.1.2.CornacoBbiBaeT KagpoBYH
AOKYMEHTaLUMI0 MO opraHusaumm
AesaTenbHOCTH HenapTtameHTa,
BKNHOYas AOIMKHOCTHbIE

MHCTPYKUMM ero paboTHMKOB.

3.1.3.CornacoBbiBaeT paboTHMKaMm
HenaptameHTa cnyxebHble
3ajaHna O  KOMaHAMpoBaHWUW,
oT4yeTbl 006 UMX  BbIMNOSHEHUH,
3a8BfeHNss O MNpeaocTaBreHUN
OTMYCKOB.

3.1.4.BHocUT npeanoXXeHus no
NOOLLPEHNIO paboTHMKOB
[enapTameHTa, NHUUMMpYeT
npuMeHeHne K HUM
ANCUNNIMHAPHBIX  B3bICKAHWA B

YCTaHOBJIEHHOM MNMopsAOKe.

3.1.5.0cyLwecTBnaeT nraHupoBaHne u

KOHTPOMNb WCMNOSHEHUS OGromxeTa

HenaptameHTa, HeceT
NepcoHarnbHyl0 OTBETCTBEHHOCTb
3a Leresoe pacxogoBaHue

BblAeJIEHHbIX CPEACTB.

3.1.6.BHocuT KypaTtopy npeasnioxeHus

3.2.

MO COBEPLUEHCTBOBAHNIO
neatenbHocTn [enaptameHTa, B
TOM yucne N3MEHEHWNIO
OpraHn3aLMOHHOM CTPYKTYpbI
N LUTATHOrO pacnucaHus.

,El,erlapTameHT OCyLLeCTBIIAET CBOKO
OeATesIbHOCTb no

3.1.

3. Organizational Structure
Head of the Department:

3.1.1. Organizes work of the Department

and leads its activities. Bears
personal responsibility for quality
and on time performance of
functions of the Department, labor
and executive discipline of its
employees.

3.1.2. Approves HR documentation on

organization of activities of the

Department, including job
descriptions of its employees.

3.1.3. Approves business travel
requests, reports on their

implementation, vacation requests
to employees of the Department.

3.1.4. Submits proposals for incentives

to employees of the Department,
initiates disciplinary sanctions to
them in due order.

3.1.5.Plans and controls execution of

the budget of the Department, bears
personal responsibility for targeted
use of allocated funds.

3.1.6.Submits to the  Supervisor
proposals for improving
activities of the Department,
including changes in its
organizational structure
and a personnel list.

3.2. The Department performs its
activities in functional directions



pyHKLMOHArbHLIM HarnpaBreHUsM,
B paMKkax KOTOpbIX peLlualTcs
criegytoLme 3agayn:

3.2.1.dopmnpoBaHne w”n peanumsaums
nnaHa cTpouTenbCcTBa OOBLEKTOB
obpasoBaTenbHOMN, Hay4HO-
nccnegosaTenbCKon "
couunasrbHou NHQPACTPYKTYpPbI
NHCcTuTyTA, NHbIX 00beKkToB
HeBMXMMOro nMyLlecTBa
NHcTutyTa:

1) ynpaBneHue BHYTPEHHUMM
NPOEKTHbIMU KOMaHgamu,
nogpsayYnkaMmm no
NPOEKTUPOBAHUIO U CTPOUTESLCTBY
C Lerbio obecneyeHus
CBOEBPEMEHHOM peanusaunm

CTPOUTEISIbHbLIX MPOEKTOB;

ynpaBneHne noapsaadYnkaMu o
KOHTPOIMIO KayecTBa 7
TEXHUYECKOMY aHanm3ay NpoeKTHOW
[OKyMeHTaLuuu, LIEHOBbIM
XapakTepucTukam u 3aTpatam Ha
CTPOUTENbLCTBO;

obecne4yeHne CBOEBPEMEHHOM
NOAroTOBKM NPOEKTHOM
AOKYMEHTauMm Ons cornacoBaHus

BHYTPEHHMMW  3aKa3ynkamum U
NHBIMU BOBIEYEHHbIMU
CTOpOHaMy; npegocTaBneHne
OOKYMEHTauuMM npu npoBeaeHum
TEHOEepoB Ha MNpOeKTUpoBaHue,
CTPOUTESNLCTBO, npoBegeHve
MHXXEHEPHbIX W  WHbIX  paborT
(okasaHue ycnyr);

obecneyeHune CBOEBPEMEHHOIO
Nony4yeHus cornacoBaHum n

paspeweHnn OT CcOBCTBEHHUKOB
30aHnn ans apeHOoBaHHOM
HeaBMXXMMOCTWU Npu Npon3BOACTBE
B HUX CTPOUTESbHbIX, PEMOHTHbIX
paboT unn paboT MO OCHALLEHWUIO
NOMELLEHNN;

within which performs the following
tasks:

3.2.1. Forming and implementation of the

1)

2)

3)

4)

construction plan of the Institute’s

educational, research and social
infrastructure facilities, other
Institute’s facilities:

management of internal project

teams, contractors on design and
construction work to ensure on time
implementation of the construction
projects;

management of contractors in terms
of quality assurance and technical
analysis of project documentation,
pricing parameters and expenses
for construction;

ensuring on time preparing of
project documentation for approval
by internal users and other parties
involved; submission of documents
within tenders for design,
construction, conducting
engineering and other types of work
(providing services);

ensuring on time approvals and
permissions from the owners of the
buildings for the lease buildings,
while  conducting  construction,
repairing work or equipping work;



10)

11)

12)

CBOEBPEMEHHOE nonyyeHne
paspeLLleHnin ans CTPOUTENbHbBIX U
MOHTaXHbIX paboT, odopmneHne

OOKyMeHTaumMm no BBoAy B
aKcnnyaTaumio n Havany
ONepaumoHHOro  MCMNoSib30BaHUS
0O6BbEKTOB B COOTBETCTBUMM CO

CTpouTesribHbIMU HOPpMaMin n

TpeboBaHMAMMY;

noaroToBkKa OrookeToB no
NPOEKTHbIM U CTPOUTENbHLIM
paboTawm;

KOHTPOMb NCNONHEHUs
obda3aTenbCTB NO [OroBopam Ha
NPOEKTUPOBAHNE, CTPOUTENBCTBO

N OKasaHue YCIyr;

NoarotToBka M KOHTPONb rpadumka
NoCTaBOK nabopaTopHOro
obopyaoBaHus;

OKasaHune ycnyr no peann3aunmn

NPOEKTOB B KayecTBe
TEXHUYECKOro 3aKa3unka;
3aKrlo4eEHNE U COMPOBOXAEHME
A0roBOpOB Ha BbIMOSIHEHNE
N3bICKAaTENbCKNX U MPOEKTHbIX
paboT;

3aKkroyeHe 1 COMnpoBOXAEHME

[1OrOBOpPOB Ha BbINOJSTHEHME
CTPOUTENBbHO-MOHTa)XHbIX PaboT;

BbINONHEHNE
KOHTPONSI.

CTpOUTETIbHOIO

3.2.2.3kcnnyatauna  MHpPacTpyKTypbl

n obbektoB NHCTUTYTaA, co3gaHue
ycnosun ans  obpasoBaTteribHOM,
ncecnenoBaTernbCKow, Hay4HO-
TEXHNYECKON W WHHOBALIMOHHOMN
NEATENbHOCTH:

obecneyeHne 3 eKTUBHOM
paboThl NHXXEHEPHbIX
KOMMYHUKaLUMA N COOPYXEHUMN,

CBOEBPEMEHHOE OBCnyXnBaHue u

5)

6)

7)

8)

9)

10)

11)

12)

3.2.2.Maintenance of the

1)

on time obtaining permissions for
construction and assembling work,
preparing documents on comission
and launch of operational use of
facilities in  accordance with
construction requirements;

drafting budgets on project and
construction work;

control over execution of obligations
on contracts for design, construction
and services;

preparing and controlling the
schedule for delivery of laboratory
equipment;

technical customer service
provision;

engineering survey and design
contracts conclusion and
management;

construction contracts conclusion
and management;

construction supervision services
provision.

Institute's
infrastructure and facilities, creating
environment for its educational,
scientific, R&D, innovation activities:

ensuring efficient  work of
engineering systems and
constructions, on time maintenance



3.2.3.lnaHnpoBaHue

1)

PEMOHT, obcnyxmnBaHue ¢acanos
N KPOBMN;

ynpasneHue TEXHUYECKUMU
acnekrammu 00beKkToB
HeaBvxXumocTn NHCTuTyTa;

opraHusauuss un  obecnedeHne
paboThbl CcUCTEMBI npnema,
pacnpegeneHuss M KOHTPOSs
NCNOJSTHEHUS 3asBOK oT
CTPYKTYPHbIX noapasgeneHumn
NHcTnTyTa KacaTenbHO paboThl

NHXXEHEPHbIX CUCTEM W TEeKyLlero
PEMOHTA NOMELLEHUN;

BbINOJSTHEHME 3asBOK no
MoAepHmn3aumm nabopatopHou
NHQPaCTPYKTYpbI NHcTuTyTa,
NOAKMYEHUIO nabopaTopHOro
obopyaoBaHus;

ynpasneHue aorogopamn  C
pecypcocHabXxarLWwmmm
nogpsigyvMkaMmn,  OoroBopaMm  Ha

aKcnnyaTaumio MHPPacTPyKTypbl U
obbekToB MIHCTUTYTA.

NPOCTPaHCTB
NHcTuTyTa, peanusauus
KOMMepPYeCKunx NPOEKTOB no
COMPOBOXAEHMIO MNPOEKTUPOBaHUSA
n CTpouTenbLCTBa
BbICOKOTEXHOSTOMMYHOM
MHHOBaLMOHHOWN MHAPACTPYKTYpbI,
peanusauum nporpamMmm
AOMNOSTHUTENBHOTO
NpodeCcCMoHanbLHOro
obpasoBaHu4 (TabopaTopus
kamnyca):

nnaHnposaHne 3PEMEKTUBHOIO U
pauMoHanbHOro  pacrnpeneneHus
nomMeLleHnmn n nnowanen
NHcTuTtyTa, BKMoyas pabouve
MecTa, MUCMnosib3oBaHMe OdUCHOro
npocTpaHcTBa, nabopatopun u

2)

3)

4)

5)

and repair, maintenance of facades
and roofs;

management of technical issues of
the Institute’s facilities;

organization and ensuring work of
the system for receipt, distribution

and control over execution of
requests from the Institute’'s
structural units regarding

engineering systems and ongoing
repairing of the premises;

completing requests for
modernization of the Institute’s
laboratory infrastructure, connecting
laboratory equipment;

management of contracts with
resource supply contractors,
contracts on maintenance of the
Institute’s infrastructure and
facilities.

3.2.3.Planning the Institute’s premises,

1)

implementation of commercial
projects on facilitating design and
construction of high-tech innovation
infrastructure, professional
education programs delivery
(Campus Laboratory):

planning of effective and rational
distribution of the Institute's
premises and areas, including
workplaces, use of office space,
laboratories and classrooms, social
and household premises;



2)

3)

4)

5)

3.2.4.YnpaBneHue

1)

y4ebHbIX ayauTopuin, couunarbHO-
ObITOBbLIX MOMELLEHUN;

npegocTaBneHne rMoMeLLeHnn u
NPOCTPaHCTB NHcTuTyTa
KITMEHTCKUM rpynnam;

COMPOBOXAEHNE MPOEKTMPOBaHUS
N CTPOUTENbCTBA MHAPPACTPYKTYPbI
NHCTUTYTa B YacTu apXMUTEKTYPHbIX
peLUeHnIn, KOHTpONb cobnioaeHus

apXUTEKTYPHOM KOHUenumm
34aHus;

pa3paboTka n peanusaums
AN3anH-NPOEKTOB no

npocTpaHcTBaM NHCTUTYTA;

opraHmMsaumns 3akynkm n yCTaHOBKM
MOOMNbBHOM 1 cTauuoHapHOM
mebenu;

pa3paboTka 9CKM3HbIX MPOEKTOB,
TEXHOIOrMYECKNX KOHLENUM1M,
dopmMmnpoBaHme yHKLMOHANbHbIX
3agaHuin " 3agaHunn Ha
NPOEKTUPOBAHUE;

BbINOJIHEHNE aABTOPCKOIro Haa3opa
3a CTpouTerqibCTBOM, OKa3aHune
NPOYNX KOHCYJIbTAUNOHHbIX YCIYT,

yyacTve B peanusauuu nporpamm
AOMNOMNHUTENBHOIO
NpodeCcCMoHanbHOro
obpasoBaHnd B YCTaAHOBSIEHHOM
nopsiake.

CKNaacknm
XO3ANCTBOM:;
NOrncTu4eckue, cKknagckue "
pacnpegenuTenbHble  onepauunu
ans 00BbEeKTOoB NHCcTUTyTA,

BKtoYasa OCTaBKy obopyaoBaHus,
XUMUYECKNX peareHTOB U rasos,
nabopaTopHbIX MaTepuarnos;

yrnpasneHue onacHbIMM
(TOKCMYHbIMW) OTXO4aMMU;

2)

3)

4)

5)

6)

7)

8)

provision of premises and spaces of
the Institute to client groups;

support of design and construction
of the Institute's infrastructure in
terms of architectural decisions,
control over compliance with the
architectural concept of the building;

development and implementation of
design projects of the Institute's
premises;

organization of procurement and
installation of mobile and fixed
furniture;

preliminary design, technological
conceptions development,
functional scheme and design briefs
preparation;

construction design supervision,
other consulting service provision;

participation in professional
education programs delivery in due
order.

3.2.4. Management of the storage:

1)

2)

logistic, storage and distribution
operations for the Institute’s
facilities, including delivery of
equipment, chemicals and gases,
laboratory materials;

management of hazardous (toxic)
wastes;



4)

3.2.5.¥YnpaBneHue

opraHuns3auus 7
UeHTpalrbHbIM
pacnpenenntesribHbiM CKIagoMm;

ynpasneHue

yripaslreHne CcKnagoMm XMmMn4eckmnx
peareHToB U ra3oBbiM XO3ANCTBOM.

apeHOHbIMM
OTHOLIEHNMN NHCTUTYTa B Yactu
AOroBOPOB  apeHAdbl  Kamnyca.
ConpoBoXaeHne  OOXOOHbIX U
pacxoAHbIX OOrOBOPOB apeHAbl, a
TaKke  CBA3aHHbIX  [JOroBOPOB
cybapeHabl (PKL, HemunHoBka).

3.2.6.YnpaBsneHne agMuUHUCTPaTUBHO-

XO3ANCTBEHHOW  OEATErNbHOCTbHO
NHcTuTyTa:

ynpasreHue apeHaHbIMN
OTHOLLEeHUAMK' B vacTu cpeacTs

pasmewleHna  obydawwmxca U
rocten WHcTuUTyTa, cybapeHOHbIX
[OroBOPOB C napTHepamu
NHcTuTyTa, cTaptanamu,
CEepPBUCHbIMU KOMNaHWsIMN,
apeHaHbIX [0roBoOpoOB Ha

NapKOBO4HbIE MPOCTPAHCTBAa,

opraHusauus n yrpaBrieHue
NHPaCTPYKTYpPHLIMU  cepBUcCamMu
(BHYTPEHHUN N BHELUHUN KITUHWUHT,

cogepxaHue, OGnaroycTpoWCTBO,
O3erieHeHme, NOrncTnYeckmne
ycnyrn, oducHoe  cHabxeHue,

TOYKN MUTAHNA U T.D,.);

Tekylwlee ynpasrieHne odUCHbIMU,
y4ebHbIMM UK OBLLECTBEHHbLIMU
npocTtpaHcTBaMn VIHCTUTYTA;

yrnpaBneHne  aaMUHUCTPaTUBHO-
XO3ANCTBEHHbIM CKNagoM mebenu
N pacxoAHbIX MaTtepuanosB o6Lero

3)

4)

organization and management of
the central distribution storage;

management of the warehouse of
chemical reagents and gas facilities.

3.2.5.Management of the Institute's
lease relations in terms of the
campus lease agreements.
Facilitation of income and

expenditure lease agreements, as
well as related sublease
agreements (RQC, Nemchinovka).

3.2.6. Management of administrative and

1)

2)

3)

4)

household activities of the Institute:

lease management® of
accommodation premises  for
students and guests of the Institute,
sublease agreements with partners
of the Institute, startups, service
companies, lease agreements for
parking;

organization and management of
infrastructure services (internal and
external cleaning and maintenance,
landscaping and planting, logistics
services, office supplies, food
services etc.);

day-by-day management of the
Institute’s office, education and
public spaces;

management of the administrative
distribution warehouse of furniture

1 3a uckntoveHnem JoroBopoB apeHabl kamnyca (bonbloi 6yneeap 4.30, ctp.1; Hobens 4.1, 4.3,
Cukopckoro a.11), skopHbix apeHgaTtopos (PKL, HemunHoBka), 4OroBOpoB apeHabl, CBA3aHHbIX C

npoeeaeHMeM MepoNpUATUIA Ha kamnyce /

* Excluding lease agreements of the campus (Bolshoi Bulvar 30, 1; Nobel str. 1, 3, Sikorskogo str.1, core
lease contractors (RQC, Nemchinovka), lease agreements for the purpose of organization of events.
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4.1.

5.1.

Ha3HayYeHnsi, B TOM  4ucne
NHBEHTapU3aLUus;

0oByCTpPOMCTBO U  opraHu3aums
ornepaunoHHoMn JeATenbHOCTU
cpeacTs pa3mMeLleHns
oby4aromxcs.

4. [paBa u o6sa3aHHOCTU

PaboTHuku [JenaptameHTa Brnpase
N 064a3aHbI:

cBOeBpeMEeHHO W Ka4deCTBEHHO
BbINOJTHATb (*)yHKLI,VIVI N 3agayum,

yKasaHHble B HacToALLEM
[NonoxeHuu;
BbIMNOMNHATb JOJTKHOCTHbIE

00s3aHHOCTM B COOTBETCTBUU C
OOIMKHOCTHLIMU UHCTPYKLNSMMU;

3anpawmsaTb n nosiyyartb
MHJOOpMaLINIO y Opyrux
paboTHMKOB NHcTuTyTa,

HeoGXxoauMyo Ans  BbIMNONHEHUS
AOJMKHOCTHbLIX 06A3aHHOCTEN;

BbIMNOMHATb YKa3aHUs U NopyyYeHust
pykoBoauTens [lenaptameHTa.

5. B3aumopeucrtBue co
CTPYKTYPHbIMMU
nogpasaeneHnaAMmn

B uenax BbINONHeEHUA QYHKLUUMN,
YCTaHOBJIE€HHbIX HaCTOALMM
[MonoxxeHunewm, [enaptameHT
B3aumMmogencTeyeT co
CTPYKTYPHbIMW nogpasgesieHnsiMu
NHcTuTyTa, BKNo4vasa:

LleHTpbl - B YyacTu
CBOEBPEMEHHOIO yyeTa
TpeboBaHMA U  U3MEHEHUA B
nporpamme pasBuUTUA
NHJPaCTPYKTYpbI,

5)

4.1.

1)

2)

3)

4)

and general supplies,
count of the inventory;

including

arrangement and organization of
operations of students' dormitory.

4. Rights and Obligations

Employees of the Department have
the rights and obligations to:

timely and qualitatively perform
functions and tasks set by the
Regulations;

perform employment duties in
accordance with job descriptions;

request and receive information
required to perform employment
duties from other employees of the
Institute;

perform tasks and instructions of the
Head of the Department.

5. Liaison with Structural Units

5.1. With a goal to perform functions

1)

10

specified in the Regulations, the
Department liaisons with other
Institute’s structural units including:

Centers — in terms of on time
accounting of requirements and
changes in the program for
development of the infrastructure,



5.2.

[enaptameHT no pabote co
CTyOeHTamu - B yacTu
cornacosaHug nnaHoB no
opraHusaumn / mncnonb3oBaHuo /
0OOpPMIIEHUNIO CTYAEHYECKNX
NPOCTPaHCTB, Yy4yeTa obpaTHOM
CBA3M W 3anpocoB oby4vatomxcs
no dyHKLUMOHAbHOCTH
NOMELLLEHUN,

Hanpasnenne [OIMNO — B 4actu
dopMMpoOBaHMA W peanusaumnu
nporpaMm Mo  HanpaBneHusM

nedarenbHocTu [lenaptameHTa,

[enaptameHT 0e3onacHoCcTM — B
YacTu cornacoBaHusi MPOEKTHbIX
peweHnn no nabopaTtopHbIM W
OMUCHbIM nomeLLeHnsam
NHcTuTyTa, nosly4YeHus
corracoBaHn Ha430PHbIX OPraHoB
no cobnogeHno  TpeboBaHUK
6esonacHoCTu: caHnTapHo-
ANMOEMNONOrMYECKON, MOXapPHOW,

NPOMBbILLNEHHOM, nasepHou,
pagvauMoHHON,  BMONOrMYeckomn,
3KON0ornM4yeckon,

[lenaptamMeHT WHMOOPMALMOHHbLIX
TEXHOSTOMN — B 4yacTtu
obecneyeHus onepaunoHHON

FOTOBHOCTM paboymx MecCT,

[enapTaMeHT KOMMYHUKaUUA — B
YacTu 6peHanpoBaHus
nomewieHnn NIHcTuTyTa.

PaboTHukn [JenapTameHTa Bnpase
npoBoauMTb paboyne BCTpeun cC
ydyactueMm  pabOTHMKOB  WHbIX
CTPYKTYPHbIX nogpasgenieHum
NHCcTuTyTa, a Takke npuBnekaTb
Takmx pabOTHWKOB K peanusauuu
OTAenbHbIX 3afja4y C cornacus
pyKoBogMTENEN COOTBETCTBYHOLLMX
CTPYKTYPHbIX nogpasgeneHui.

2)

3)

4)

5)

6)

5.2.
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Student Department — with regards
to consulting on plans for
organization / usage / decoration of
student premises, accounting for
students’ feedback and requests on
functionality of premises,

Professional education programs —
with regards to design and delivery
of programs related to the scope of
the activities of the Department,

Security Department — in terms of
approval of design decisions on the
Institute’s laboratory and office
premises, obtaining approvals of
regulatory authorities on
compliance with safety
requirements: sanitary-
epidemiological, fire, industrial,
laser, radiation, biological, ecology;

IT Department — in terms of
ensuring operational readiness of
the workplaces,

Communications Department — in
terms of branding of the Institute’s
premises.

Employees of the Department are
entitled to hold working meetings
with participation of employees of
other Institute’s structural units as
well as involve such employees in
implementation of select tasks upon
approval of the heads of
corresponding structural units.



6. 3aknunTenbHbIe NOJIOXKeHUs 6. Final Provisions

6.1. JenaptameHT cosgaetcsd, 6.1. The Department is established,
peopraHnsyeTcs, JUKBUONPYETCS reorganized, liquidated by the
Ha OCHOBEe nMpuKasa pekTopa B President’s order in due order.

YCTaHOBJIEHHOM MNMopsAOKe.
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