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Institute of Science
and Technology
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Mpuka3 / Order No_ 1085

HOata / Date

15 aBrycra 2025

August 15, 2025

MockBa / Moscow

O6 onpepeneHumn y4ebHOM Harpy3kmn paboTHMKOB npodeccopcko-

npenoaaBaTesyibCKoOro cocrtaBa /

On setting the educational load of the faculty

B COOTBETCTBUMN (o] Mpukazamu
MuHo6pHaykn Poccun ot 22.12.2014 r.Ne
1601 wn ot 11.04.2025 r. Ne 335 , Ha
OCHOBaHMM  peweHuss  Komuteta  no
obpasoBaTenbHON AeATEeNbHOCTU Y4YeHOro
coBeTa CKOMKOBCKOrO WMHCTUTYTA Hayku W
TexHonorum ot 31 oktabps 2024 r.,

NMPNKASBLIBAIO:

1. Onpegnenntb  criegylolwne HOPMbI
y4ebHON Harpysku ansi paboTHMKOB BCeEX
AOIMKHOCTEN npodgeccopcKko-

npenogaBaTenbCckoro coctaBa WMHCTUTyTa
(Ha nonHyto ctaBky) Ha 2025 kaneHaapHbIn
rog, a Takke Ha ydebHbin rog 2025/2026
4YacoB:

MUHMManbHas Harpyska — 300 yacos
cpenHaa Harpyska — 600 yacos
MakcumanbHas Harpyska — 900 yacos.

2. Hopwmbl y4yebHom Harpysku
yCTaHaBNMBaKTCA Ha KaxkabI
nocrnenyoLmimn rog B obbeme,

onpegeneHHom B n. 1 lNpukasa, BNAOTb A0
oTMeHbI [pukasa.

3. B yuebHyto Harpy3Ky BKINHOYEHbI BCE BUAbI
KOHTaKTHOM paboTbl. PakTuyeckum obbem
y4yebHOM Harpysku Mo pasnuyHbiM Buaam
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In accordance with the Orders of the
Ministry of Science and Higher Education of
the Russian Federation No. 1601 dated
December 22, 2014 and No. 335 dated April
11, 2025, on the basis of the decision of the
Educational Committee of the Academic
Council of the Skolkovo Institute of Science
and Technology on 31 October 2024,

| HEREBY ORDER:

1. To establish the following annual
standards of the educational load for faculty
members of the Institute (per full-time
equivalent) for the calendar 2025 year and
for academic year 2025/2026 in the amount:
minimum load — 300 hours

average load — 600 hours

maximum load — 900 hours.

2. The standards of the educational load
shall be established for each subsequent
year in the amount specified in paragraph 1
of the Order, until the cancellation of this
Order.

3. The educational load includes all types of
contact work. The actual educational load

for various types of activiti ch
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obpasoBaTtenbHOM  OeATEeNnbHOCTU AN
KOHKpeTHoro  paboTHuMka NO  uToram
y4yebHoro / kaneHgapHoro roga nognexut
pacdeTy Ha OCHOBE YCTaHOBIIEHHbIX
Mpukazom Hopm ([punoxeHne Ne 1).
dakTnyeckmii 0O6beM Harpyskum u BEPXHUN
npeaen y4ebHom Harpy3ku A4 KOHKPETHOro
paboTHWKa exerogHo onpegenseTca B
MHOnBMAYanbHOM nnaHe paboTHuKa.

4. MNpwn onpegeneHun n pacyete yyebHoOM
Harpy3kMm [OSMKHO OblTb Y4YTEHO, 4YTO Ha

HayyHoe  pPYKOBOACTBO  acnupaHTamu,
CTyoeHTamu MarmcTpaTypbl n
OakanaBpuata  OOIMKHO  MPUXOAUTLCS

cymmapHo He 6onee 1 pabodero gHa (8
4YacoB) B Heento.

5. B pOononHuTenbHyK negarornveckyto
Harpysky (gpyras neparormdeckasi pabora)
BKMOYaeTCcsa yyacTMe B  NpoBeAeHUM
KOHKYPCHbIX MeponpusaTuiM, HanpasrieHHbIX
Ha BblIFBMEHWE TanaHTMMBbLIX yYallmxcs, B
npoBefeHUN BCTYMUTENbHbIX UCTbITAHUN, B
pasnU4YHbIX KOMUTETax M paboymx rpynnax
no obpasoBaTenbHON AEeATEeNbHOCTH, a
Takxe yyactue B AeATenbHOCTU
[AunccepTaumoHHOro coseTa.

Ons y4yeTa JOMONHUTENbHOU
negarorMyeckor  Harpyskm  nNpuMeEHUMBbI
HOPMbI, YKa3aHHble B [MpunoxeHun Ne 2.

6. MNMpusHatb yTpatuswmum cuny lMNpukas Ne
143 o1 10.02.2023.

7. [HoBectn copgepxaHue HaCTOSLLEro
Mpukasza p[o cBedeHns npogeccopcko-
npenogasaTenbcKkoro cocrasa MHcTuTyTa.

8. KoHTponb 3a wucnonHeHvem [lpukasa

BO3NOXWUTb Ha [lpopekTopa no Yy4yebHoW
paboTte PopTuHa K.

PekTop /

President

particular member of the faculty based on
the results of the academic / calendar year
should be calculated in accordance with
approved norms (Appendix Ne 1). The
actual volume and the upper limit of the
educational load for each particular
employee shall be annually determined in
the Individual Work Plan.

4. In determining and calculating the
educational load, it should be considered
that supervision and co-supervision of BSc,
MSc, and PhD students should not exceed
one working day (8 hours) per week in total.

5. Additional educational load (other
teaching work) includes participation in
completive events aiming at identifying the
most talented students, admission process
and in various committees and working
groups on educational issues as well as
participation in Dissertation Council.

For calculation of additional educational
load the norms specified in Appendix Ne 2
are applicable.

6. To terminate force of the Order No. 143
dated February 10, 2023.

7. To inform the Institute's Faculty on the
contents of the present Order.

8. The execution of the Order is followed up
by the Dean of Education Clement Fortin.

A.T. KynewoB /
A.P. Kuleshov

Mcn./Prep. by:boropoackas Ekatepura OnerosHa / Bogorodskaia Ekaterina Olegovna
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k Mpukazy Ne 1085
to the Order No. 1085

Mpunoxenue No 1/ Appendix No. 1

or 15.08.2025

Educational load norms (contact work) / Hopmbl y4e6HOM Harpy3ku (KOHTaKTHas

paborta)
Ne Type of work / Bupg pa6ot Norm / Hopma BpemeHu
1. Course delivery /
1. AyautopHas Harpy3ka

1.1 Teaching in accordance with Curricula and | 72 h for 3 ECTS credits course /
Schedule, including participation in final grading | 72 4 3a Kypc TpyAoeMKocCTblo 3
/ 3.e. (3pmecb w©  panee  —
[MpoBegeHne 3aHATMW B COOTBETCTBMM C | aCTPOHOMMYECKMNE Yachl)
YTBEPXKAEHHBIMU  Yy4eOHbIMM  nNnaHamun  ”
pacnucaHnem, B TOM u4ucne, ydactme B | 144 hfor 6 ECTS credits course /
NPOMEXYTOYHOW aTTecTauum.t 144 4 3a KypC TPyAOEMKOCTbIO 6

3.e.
Co-instructor load is proportional to the number
of hours involved in course delivery and is a part
of total course workload / Harpyska co-
npenogasaTenia NponopLMoHarnbHa KOnmyecTBy
OTpaboTaHHbIX YacoB W SABNAETCA 4acTblo
obLuer TpyaoeMKoCTH Kypca
2. Supervision /
2. AkageMmunyeckoe pykoBoacTtBo
BSc network / BakanaBpuart

2.1 BSc students immersion/research project | 3 h/student for 1 ECTS credits
supervision / project
Hay4Hoe PYKOBOACTBO npoekTa | 3 4/ CTygeHT 3a NpoekT 1 3.e.

NpaKTUKU/Hay4YHO-UccnegoBaTenbCkon  paboThl
cTyaneHToB 6akanaspuaTta

9 h /student for 3 ECTS credits
project
9 u/ cTygeHT 3a NpoekT 3 3.e.

18 h /student for 6 ECTS credits
project
18 4/ cTyOeHT 3a NpoekT 6 3.e.

1 |f course workload is different from 3 ECTS credits and 6 ECTS credits, in this case course workload is indicated in the

actual number of teaching hours / [1ns kypcoB TpyA0EeMKOCTbIO OTNIMYHON OT 3 3.€. 1 6 3.e. y4ebHas Harpyska yuntbiBaeTcs
B Yacax, ncxoas u3 akTm4eckoro saTpadyeHHOro BpemMeHu.
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27 h /student for 9 ECTS credits
project
27 4/ cTygeHT 3a NpoekT 9 3.e.

2.2

BbinonHeHwue
nporpamMmmel

Director /
anpekTopa

BSc program
obsiI3aHHOCTEN
bakanaBpwuaTta

1 h x N of active students + 10 h /
14/ crygeHt + 10 4

2.3

Coordinator / BbIinonHeHue
KoopauMHaTtopa  nporpaMmbi

BSc program
obsi3aHHOCTEN
OakanaBpwuaTta

1 h x N of active students + 10 h /
14/ crygeHt + 10 4

24

BSc Pre-Defense / lNpoBeaeHve npeasawmThbl
cTygeHToB bakanaepuaTa

1 h / student /
14/ cTygeHT

2.5

BSc Thesis Defense committee member /
BbinonHeHne obsszaHHocTen YneHa 9K

1 h/student/
14/ ctygeHT

MSc / Maructparypa

2.6

1st year MSc students supervision without co-
supervision (early research project) / Hay4Hoe
PYKOBOACTBO CTYOEHTOM 1-ro roga
mMarncTpaTypbl 6e3 co-pykoBoanTens

16 h /student /
16 4/ cTygeHT

2.7

1st year MSc students co-supervision (early
research project) / Hay4Hoe copykoBoACTBO
CTyAeHTOM 1-ro roga marncrpatypbl

As per agreement between
supervisors but no more than 16
h /student /

Mo corrnacoBaHuto o]
pykoBoguTenemMm acnupadTa, HO
He 6onee 16 4/ cTyaeHTa

2.8

2nd year MSc students supervision without co-
supervision (thesis research project) / Hay4Hoe
PYKOBOACTBO CTYOEHTOM 2-ro roga
MarnmcTpaTypbl 6€3 copykoBogMTEns

32 h /student /
32 y/ ctygeHT

29

2nd year MSc students co-supervision (thesis
research project) / Hay4Hoe copykoBoACTBO
CTYAEHTOM 2-r0 roga MarncTpatypbl

As per agreement between
supervisors but no more than 32
h /student /

Mo corrnacoBaHuio c
pykoBoguTenemM acnupadTa, HO
He 6onee 32 4/ cTyaeHTa

210

Short-term project and additional thesis research
project supervision /

PykoBoacTBo Hay4YHO-MccnegoBaTenbCKUM
NPOEKTOM CTyAeHTa MarmctpaTypbl

4 h for 3 ECTS credits project,

8 h for 6 ECTS credits project /

4 4/ NPOEKT TPYAOEMKOCTbIO 3 3.€,
8 4/ NPOEKT TPYAOEMKOCTHIO 6 3.€.

2.11

Industrial Immersion / Research Immersion

project supervision /

8 h per project/
8 u/ npoekT
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PykoBoacTBO MNPOEKTOM MPOM3BOACTBEHHOW /
Hay4YHOWN NPaKTUKK

212 | MSc program Director / BoeinonHenue | 1 h x N of active students + 10 h /
obs13aHHOCTEN AanpekTopa nporpammsbl | 1 4/ ctyaeHT + 10 4
mMarncTpaTypbl

213 | MSc program Coordinator / BbinonHeHnue | 1 h x N of active students + 10 h /
oba3aHHOCTEN  KoopauHaTtopa  nporpammsbl | 14/ ctygaeHT + 104
mMarncTpaTypbl

214 MSc Status Review / MpoBeaenune | 0,5 h / student /
npeaBapuTenbHOn  npeasawmTtbl  cTyaeHToB | 0,5 4/ cTygeHT
MarncTpaTypbl

215 | MSc Pre-Defense / lNpoBeaeHne npensawmtol | 1 h/ student/

CTYOEHTOB MarncTpaTypsbl 14/ cTygeHT

2.16 MSc Thesis Defense committee member /| 1 h/student/
BbinonHeHne obsa3aHHocTen Ynena 9K 14/ cTygeHT

PhD / AcnupaHTtypa

2.17 | PhD student supervision without co-supervision | 96 h /student = 48 h /student for
(educational part of PhD study is estimated at | educational load + 48 h /student
50% of total supervision, which also includes | for research/
research for another 50%) 96 v/ acnupaHT =48 4 /acnnpaHTa

yyebHaa Harpyska + 48 u
HayyHoe pykoBOoACTBO  acnupaHTom  6e3 | /acnupaHTta Hay4HO-
copykoBoguTens (y4ebHas Haegpy3Ka | nccnegoaTernibckas
cocmaenissem 50% om obwel Hazspy3ku 3a | cocTaBnsoLwias
pykosodcmeo, uHble 50% om obuwiel Haepy3Ku
cyumaromesi 3a Hay4Ho-uccriedoeameribCKyo
cocmaesisrouyo)

2.18 PhD student co-supervision (educational part of | As per agreement between
PhD study is estimated at 50% of total | supervisors but no more than 48
supervision, which also includes research for | h /student/
another 50%) /

Mo cornacoBaHuio c
Hay4yHoe copykoBOACTBO acnupaHToMm (y4ebHasi | pykoBOAUTENEM acnupaHta, HO
Haepyska cocmaensem 50% om obuwel | He 6onee 48 4 /acnupaHTa
Hagpy3ku 3a pykogoOcmeo, uHble 50% om
obwel Haepysku cyumaromcs 3a Hay4yHo-
uccredosameribCKyr CcOCmMasrisirouyr)
2.19 Member of PhD student Individual Committee | 3 h x N of students /

including Individual Doctoral Committee (IDC)

report /
BbinonHeHue obsa3aHHoCcTEN yneHa
WHOMBMAYanbHOro KoMuTeTa acnupaHTa,

BKMOYas OLIEHKY AuccepTauun B BuMae OT3biBa
Ha auccepTaumio
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2.20

Doctoral program Committee Chair and

Committee Co-Chair /

1 h x N of active students + 10 h
(educational processes) /

PykoBoactBo n copykoBoAcTBO nporpammon |1 4/ acnmpant + 10 4
acnMpaHTypbl (npeacepartens n | (obpasoBarenbHas
conpegcegaTenib NPOrpaMMHOro KOMUTETA) OeaTenbHOCTb)

2.21 Doctoral program committee member / 3 h/year
YneHCTBO B NPOrpaMMHOM KOMUTETE 34/ rog

2.22 PhD Qualifying Exam / Yyactme B | 1h/student/
KBanndukaumoHHOM (KaHaNO4aTCKOM) ak3ameHe | 1 4/ acnupaHT

2.23 | English. Candidate Exam / VY4yactne B |1h/student/
KaHOMAATCKOM 3K3aMeHe MO aHrmUNCcKoMy sa3blky | 1 4/ acnnpaHT

2.24 | History and Philosophy of Science. Candidate | 1 h / student /
Exam / Yyactue B kaHAMOATCKOM 3k3ameHe no | 1 4/ acnvpaHT
nctopum n pusiocodun Haykm

2.25 | PhD Thesis Defense Jury member / 10 h / thesis /
BbinonHeHne obs13aHHOCTEN yneHa | 10 4/ guccepTtaums
IvccepTaumoHHoro coseta PhD

2.26 | PhD Thesis Defense Jury Chairman / Deputy | 14 h / thesis /
Chairman / 14 4/ guccepTtauus
BbinonHeHne ob6sizaHHocTen [lpeacepartensa /
3amecTuTens npencenartens
[unccepTaumoHHoro coseta PhD

2.27 | Annual review / 0.3 h /student /
YyacTtue B eXXerogHom atrectaumm acnmpaHTa 0.3 4 /acnupaHT

2.28 | Additional Progress Review / Ywyactne B | 0.3 h/student/
OOMONHUTENbHOW aTTecTauum acnmpaHTa 0.3 4 /acnupaHT

2.29 | Thesis Final Review / Yuyactue B wutorosou | 1.5 h /student/

arrectaunm acnmpaHTa

1,5 4/ acnnpaHTt
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MpunoxeHue No 2 / Appendix No. 2

k Mpukazy Ne 1085
to the Order No. 1085

Harpy3ku

ot 15.08.2025

Additional Educational load norms / Hopmbl gononHUTENbLHOW NeaarorM4eckon

Type of work / Bug paboTt

Norm / Hopma BpemeHun

1. Admission /
1. BctynutenbHble UCNbITaH

ns

1.1

Admission Portfolio assessment/ participant of the
contest “Skoltech Olympiad” /

OueHka nopTonmo nocTynawwero / y4yacTHUK
otbopa “Onumnmnaga Ckonrtexa”

0,3 h per portfolio /
0.3 4/ nopTdhonmo

1.2

Admission Tests (E&l) /
BCTYNUTENBHOIO NCNbITaHUS
npeanpuHMMAaTenbLCTBY Y MHHOBALMAM

lNpoBeneHue
no

3 h per competitive selection of
the contest “Skoltech
Olympiad” /

3 4 Ha BOJSTHY KOHKYpCHOro otbopa
“Onumnmnapa Ckontexa”

1.3

Admission Interview / lNpoBeaeHne cobecenoBaHns ¢
NOCTynawLnm

0.5 h / applicant /
0.5 4/ noctynatoLmnmn

1.4

Development of the tasks for “Skoltech Olympiad”
contest / PaspaboTka 3agaHuin KOHKypCHOro otbopa
“‘Onnmnnapa Ckonrtexa”

5 h per competitive selection of
the contest “Skoltech Olympiad”/
5 4 Ha BOSHY KOHKYpCHOro otbopa
“Onumnmapa Ckontexa

1.5

Review of “Skoltech Olympiad” contest tasks /
lMpoBepka 3agaHumn KOHKYPCHOro oTbopa
“Onumnmnaga Ckontexa”

0.5 h / applicant/ participant of the
contest “Skoltech Olympiad” /
0.5 4/ nocrtynarowun/ y4acTHUK
otbopa “Onumnnaga Crkonrtexa”

2. Other educational activities /
2. NUHaa obpa3oBaTenbHasa AeATENbHOCTb

2.1

Educational Committee member /
BbinonHeHne oba3aHHOCTEN YrneHa
KomuteTa no obpasoBatenbHON AeaTENbHOCTH

20 h / year
204/ rop

2.2

Educational Committee Chair / BbinonHeHnune
obasaHHocTen [peacepatens Komuteta no
obpasoBaTenbHON OEATENBHOCTU

40 h /year
404/ ropn

2.3

Disciplinary Board member / BbInonHeHue
0bs13aHHOCTEN YneHa AncumnnmHapHoro coeeTa

8 h/year
84/ron

24

Academic Council member / BbinonHeHue
obsizaHHOCTEN YneHa Y4yeHoro / coBeTa

20 h / year
204/ rog

2.5

Dissertation Council member /
BeinonHeHune obsizaHHOCTEN
[vccepTaumMoOHHOro coseta

YyrieHa

10 h / Dissertation /
10 v/ QuccepTauma

26

Dissertation Council Chair and Deputy Chair /

MaeHTudmKaTop AOKYMeHTa, 3aaa4m /
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BbinonHenne obs13aHHOCTEN Mpeacepatens,
3amecTtutens npeacepatens AuccepTauMOHHOMO
coBeTa

2.7

Supervisor of the courses from Stream | 15 h/year
"Entrepreneurship and  Innovation (E&l) /| 154/roa
BbinonHeHne o6si3aHHOCTEN  KypaTopa  KypcoB
Mogyns "MIHHoBauuun 1 npegnpuHuMaTenscTso”
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