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Mpukas / Order Ne _ 393

O [enapTameHTe akageMU4ecKoro cotpyaHuyectsa /
On Academic Relations Department

B uenax coBeplueHCTBOBaHUSA AesaTenbHOCTM To improve activities related to academic
B 0611acTn akageMmn4eckoro cotTpygHumyecTtaa, relations,

NMPUKA3BIBAIO: | HEREBY ORDER:
1. CospaTb HenaptameHt 1. To establish the Academic Relations
akagemMmn4eckoro coTpyaHu4yecTBa Department (hereinafter — Department).

(nanee — [lenapTaMeHT).

2. YTBEpanTb

[enaptameHTe cornacHo MpunoxeHuto
Ne 1 k HacToswewmy lMpukasy (oanee —
Mpuka3s).

. HasHauntb Mupagosa .M. Ha
AOIMKHOCTb pykoBoguTENS
[enaptameHTa.

. PykoBoguntenio  [enapTtameHtTa no

paboTte ¢ nepcoHanom Kocayeson E.B.
no cornacosaHuto ¢ lNupagosbim [.M.
N BUUE-NPe3MOEeHTOM N0  Hayke
N  aKageMU4YeckoMy COTPYOHMYECTBY
KabataHckum IM.A. npoBecCTH
OpraHM3aunoHHO-LITaTHbIE
MeponpusaTua B Cpok Ao 1 mecdua cC
natbl [Npukasa.

. Crapwewmy BULE-Npe3ngeHTy no
doMHaHcam " ornepawmoHHOMN
AeAaTenbHOCTN 3axapoBou T.C.

BKNOYMTb [lenapTameHT B PUHAHCOBYIO
CTPYKTYPY UHCTUTYTA.

S RX — 318598

. To assign
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MonoxeHwne o 2. To approve the Regulations on the

Department in  accordance  with
Appendix No. 1 to the present Order
(hereinafter — Order).

. To appoint Piradov D.M. as the Head of

the Department.

Head of the Human
Resources Department Kosacheva E.V.
upon consultations with Piradov D.M.
and Vice President for Science and
Academic Relations Kabatyanskiy G.A.
to implement organizational and staff
measures within 1 month from the date
of the Order.

. To assign Senior Vice President for

Finance and Operations Zakharova T.S.
to include the Department to the institute’s
financial structure.

MaeHTUdMKaTOP JOKYMeHTa, 3agaum / ID: 318598v.1, 230325 Skoltech

[OKYMEHT MOAMNUCAH NPOCTOM 3/TEKTPOHHOWM NOANMCHIO
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6.

9.

Y1BEpOUTb NonoxeHue o)
[enaptameHTe CONpPOBOXAEHUSA
nccneaoBaTenbCKux NHMUMaTuUB
cornacHo MpunoxeHuto Ne 2
K Mpukaay.

YT1BEPAUTD PernameHnTt
B3aMMOOENCTBUS CTPYKTYPHbIX

nogpasgeneHun B pamkax MonyvyeHus
3aKNOYEeHN B OTHOLLIEHMM [IOTOBOPOB O
MEeXAyHapoOHOM  COTpyAHMYecTBe B
cchepe obpa3oBaHus cornacHo
Mpunoxeruto Ne 3 k NMpukasy.

MpusHatb yTpaTtuBwmmmn cuny [Npukas
oT 12 ceHTabpa 2023 Ne 1120,
nyHKT 2 lMNMpukasa ot 10 aHBaps 2023 r.
Ne 3.

[loBectun
CkonTtexa.

Mpukas p[po paboTHUKOB

6. To approve the Regulations on the

Research Initiatives Support
Department in  accordance  with
Appendix No. 2 to the Order.

To approve the Regulations on liaison
between structural units within the
framework of obtaining opinions on
agreements on international
cooperation in the field of education in
accordance with Appendix No. 3 to the
Order.

To terminate force of the Order dated
September 12, 2023 No. 1120, clause 2
of the Order dated January 10, 2023
No. 3.

To inform Skoltech employees on the
Order.

10.KoHTponb 3a wucnonHennem [lpukasza  10.The execution of the Order is followed

BO3MNOXMUTb Ha cTapLuero up by Senior Vice President for
BULIe-Npe3naeHTa no pasBUTUIO Development Safonov A.A.
CadboHoBa A.A.
Pektop / A.T. Kynewos /
President A.P. Kuleshov

MpeHTudMKaTOp AOKYMeHTa, 3adaum / ID: 318598 v.1, 230325 SkOIteChJ

@ [LOKYMEHT NOANUCAH MPOCTOM 3N1IEKTPOHHOWM NMOAMUCHIO /
The document is signed with a simple electronic signature

Moanucan: cotpyaHuk / Signed: employee

Kynewos Anekcangp Metposuy / Kuleshov Alexander Petrovich

Wcn./Prep. by lorapesa A.B. /Gogareva A.V.

Kownt.Ten./Tel.: 3241 [ata u Bpema nognucarua / Date and time of signing  27.03.2025 18:38:07 GMT +03:00

Moanuck cooTsetcTayeT daitny JokymeHTa /

The signatze corresponds to the document file  Crpanuua 2 u3 2 / Page 2 from 2




MpunoxeHne Ne 2 / Appendix No 2
YTBEP>XOEHO / APPROVED
MNMpukasom pektopa CKONMKOBCKOrO
WHCTUTYTa HayKn N TEXHONOTNI

oT 27 mapra 2025 Ne_393

Order of the President of the Skolkovo
Institute of Science and Technology
dated March 27 | 2025 No 393

NONOXEHUE
o [lenapTameHTe CONpOBOXAEHUA uccrneaoBaTefbCKUX
UHUumnaTmMB

REGULATIONS
on Research Initiatives Support Department



1.1.

1.2.

1.3.

1.4.

1. OOwwme nonoxeHus

[MonoxeHne o
COMNpoOBOXOEHNS
nccnenoBaTesibCKUX  MHUMUMATUB
(nanee - [NonoxeHwne,
[enaptameHT) onpenensier ero
dyHKUMN 1 OpraHn3auuoHHYIO
CTPYKTYpY, NpaBa u o6s3aHHOCTH
pabOTHUKOB, B3aMMOLENCTBMNE CO
CTPYKTYPHBLIMMU

[enaptameHTe

nogpasgeneHnsamu.
[enaptameHT sBNsAeTcA
CTPYKTYPHbIM  noapasgeneHnem

CKOMKOBCKOIO MHCTUTYTa Hayku U
TexHonorun (panee — WHCTUTYT).

JlesaTenbHOCTb [lenaptameHTa
KypupyeT Buue-npesngeHt no
Hayke n akageMmmyeckomy
COTPYAHNYECTBY COornacHo
pacnpegeneHnio  0bsa3aHHOCTEN
(monHomouunn) (oanee — Kypatop).
[enapTtameHT peanunayet

OeATEeNIbHOCTb B LUEeNAX pa3BUTUA
Hay4HOro rnorteHuunana MHCTI/ITyTa

" ero rnodanbHoro
NO3MUNOHMPOBAHUS B Ka4yecTBe
nnoepa B NPUOPUTETHbLIX
HanpaBneHusMm nyTem

CTUMyNnuMpoBaHUA U1 MNMOAAEPXKKU
ncenengoBaTesibCKMX MHMUMaTuB.

B cBOeu OEeATenbHOCTU
[lenapTaMeHT pyKOBOACTBYETCS
3akoHoadaTenbCcTBOM Poccumnckon
denepaunu, YcTaBom,
NonoxeHunem, [lonoxeHnem o

LleHTpax 1 WHbIMU TOKanbHbIMU
HOPMaTUBHbIMU akTamu,
[IOKYMEHTaMn CTpaTernyeckoro u
onepaLluoHHOro  NnaHMpoBaHus,
npukKasamu pektopa.

1.1.

1.2.

1.3.

1.4.

1. General Provisions

The Regulations on the
Research Initiatives  Support
Department (hereinafter  —
Regulations, Department) define
its functions and organizational
structure, rights and obligations
of employees, order of liaison
with the Institute’s structural
units.

The Department is a structural
unit of the Skolkovo Institute of
Science and Technology
(hereinafter — Institute). Activities
of the Department are supervised
by Vice President for Science
and Academic Relations in
accordance with delineation of
responsibilities (authorities)
(hereinafter — Supervisor).

The Department implements
activities in order to develop the
scientific potential of the Institute
and its global positioning as a
leader in priority areas by
stimulating and  supporting
research initiatives.

In its activities the Department is
governed by the legislation of the
Russian Federation, Charter,
Regulations, Policy on Centers
and other institutional policies
and procedures, documents of
strategic and operational
planning, President’s orders.



2. DyHKUUN

2.1. enaptameHT BbINOMHAET

crnepyowme oyHKUNK:

1) conpoBoxaeHue yyacTtus
paboTHMKOB B nporpammax
rPaHTOBOro domHaHCcHMpoBaHus
nccnegoBaHWM,  KOHKypcax — Ha
NpUCYXaeHne Hay4HbIX NPeMUN,

2) opraHmsauusi 1M CONpPOBOXAEHUE
nccrnegoBaTenibCkMX nNporpaMm U
MHUUMATMB, UHAHCUPYEMBIX W3
cpenctB MHcTutyTa.

3. OpraHusaumoHHasi CTpyKTypa

3.1. lenaptameHT BO3rnasnsaeT
pykoBoaUTEND, KOTOpbIn
HaxoauTCs B MPAMOM NO4YMHEHUN
KypaTopa.

3.2. Pykosoautens [JenapTameHTa:

3.2.1. OpraHusyet paboTty
[enaptameHTa U pyKoBOAUT UM.
HeceTt NnepCcoHarbHy
OTBETCTBEHHOCTb 3a Ka4yeCcTBO U
CBOEBpPEMEHHOE BbIMOSIHEHNE
BO3MNOXEHHbIX Ha [enapTamMeHT
dyHKUMNN, TPYAOBYO n
MCMONHUTENbCKYIO  AUCLUNIIUHY
paboTHMKoB [lenapTameHTa.

3.2.2. CornacosblBaeT KagpoBble
AOKYMEHTbI MO  OpraHusauumu
aestenbHocTM  [lenaptameHTa,
BKJtOYasA JOJTKHOCTHbIE

MHCTPYKLUN ero paboTHUKOB.

3.2.3. CornacoBbiBaeT  paboTHMKaMm
HenaptameHTa cnyxebHble
3ajaHna O  KOMaHAMpOBaHWW,
oTyeTbl 06 WX BbINOSHEHUN,
3a8BrneHna o npegocTaBneHun
OTMYCKOB.

3.2.4. B ycTaHOBMEeHHOM nopsiake

NPUHMMAaET y4acTne B NOCTaHOBKE
uenem wn OueHKe pesysibTaToB
paboTHMKOB [lenapTameHTa.
BHocut npeanoXeHus no

2. Functions

2.1. The Department performs the
following functions:

1) support for participation of the
Institute’s personnel in research
grants programs, calls for
awarding scientific fellowships,

2) organization and support for
research programs and initiatives
financed from the Institute funds.

3. Organizational structure

3.1. The Department is chaired by the
Head, directly subordinated to
the Supervisor.

3.2. Head of Department:

3.2.1. Organizes work of the
Department and leads its
activities. Bears personal

responsibility for quality and on
time performance of functions
assigned to the Department,
labor and executive discipline of
employees of the Department.

3.2.2. Approves HR documents
on organization of activities of the
Department, including job
descriptions of its employees.

3.2.3. Approves business travel
requests, reports on their
implementation, vacation

requests to employees of the
Department.

3.2.4. In due order participates in
goal setting and appraisal of
results  achieved by the
employees of the Department.
Submits proposals on incentives,



3.2

3.2

3.3.

3.3.1. ConpoBoxgeHue

NMOOLLPEHNIO, Bnpase
MHMUMMPOBAaTb AUCUMNIIMHAPHbIE
B3bICKaHUS.

5. MNnanHupyeTt OrooxeT
[lenaptameHTa W KOHTponupyet
ero NCMOSTHEHME, HeceT
NnepcoHarnbHyl0 OTBETCTBEHHOCTb
3a uenesoe pacxogoBaHue
cpeacTs.

.6. BHocuT KypaTtopy npegnoxeHus
no COBEPLLUEHCTBOBAHUIO
pestenbHocTn [enaptameHTta, B
TOM yucne N3MEHEHUIO
OpraHn3aunoHHON CTPYKTYpbl U
LUTATHOrO pacnucaHus.
[lenapTameHT ocyllecTensaeT
CBOIO [EeATEeNbHOCTb no
JYHKLMOHASbHbIM
HanpaBneHNsaM, B
KOTOpbIX pellaeT
3agayn.

pamMKax
cnepgyowme

y4yacTus
paboTHMKOB B nporpammax
rPaHTOBOrO P1HaHCUpOBaHUS
nccrnenoBaHM,  KOHKypcax Ha
NPUCYXOEHNE HaYYHbIX MPeMUn:
1) cbop " cuctemaTusauyms
CBeeHMN O KOHKypcax Ha
MNoNyyYyeHne Hay4HbIX rPaHTOB U
npeMnn (Oanee — KOHKYpPChI),
NHOPMUPOBAHME O KOHKypcax
Hay4YHO-Negarorm4yecknx
pabOTHUKOB,

COMpPOBOXAEHNE  MOOrOTOBKM
3a81BOK Ha y4acTune B KOHKypcax,
BKOYasa pasbsCHEHWE npasus,
yyactme B cbope [OaHHbIX,
noaTBepXaatoLmnx JOKYMEHTOB,
aflMUHUCTpPaTUBHOE
conpoBoOXaeHue rPaHTOBbIX
MPOEKTOB B 4acTu MOArOTOBKMU
[OroBOPHOM OOKyMeHTauuu,
BKMOYAA aKkTbl W OTYETHI,
KOHTPOSIb  COrfacoBaHus U

2)

3)

3.2.

3.2.

3.3.

has the authority to initiate
disciplinary sanction.
5. Plans and controls

execution of the budget of the

Department, bears personal
responsibility for targeted
spending of funds.

6. Submits to the Supervisor

proposals for improving activities
of the Department, including
changes in its organizational
structure and a personnel list.

The Department conducts its
activities by functional directions,
within  which  performs the
following tasks:

3.3.1.Support for participation of the

Institute’s personnel in research
grants programs, calls for
awarding scientific fellowships:

1) collecting and systematization

of information about grant
programs and fellowships
(further — Calls), informing

academic personnel about the
Calls,

support on preparing proposals
for Calls, including advising on
terms, participation in collecting
data and supporting
documents,

administrative support for grant
projects with regards to
preparing contract
documentation, including acts
and reports, control of approval
and signing, obligations for



3.3.2.0pranusauyus

noanucaHus, cobnogeHns
npaBus pacxogoBaHUsS CpeacTB
rpaHTOB. Y4yacTne B ayauTax
rpaHTOBbLIX POHOOB,
nogaepxaHue
MHOPMaLIMOHHON basbl
JAaHHbIX NO NOAAHHbIM 3asABKaM,
nogaep>XaHHbIM rPaHTOBbLIM
npoeKkTam, NPUCY>XOEHHbIM
Hay4HbIM NPEMUSIM.

ConpoBOXAeHNe
nccnenoBaTenbCKMX nporpamm
N NHULMaTUB, (PMHAHCMPYEMbIX
n3 cpencrts NHctutyTa:

1) paspaboTka KOHLIenuumn
nccnenoBaTenbCKUX NporpaMmm
(MHUUMaTUB), BKItOYas
TeMaTuKK, YCMOBMM y4vacTus,
CPOKW peanusauuu;

2) paspabotka UM peanusaums

KOHKYPCHbLIX  npouegyp  no

oTbopy 3asiBOK, B TOM u4ucre

nyrem dpopmurpoBaHus

PYKOBOASALIMX KOMUTETOB WU

9KCNEepTHbIX rpynn;

aAMUHUCTPaTUBHOE

COnpoBOXAeHNEe

(MHMUMaTUB),

KOHTPOb pacxo4oBaHUs

cpeacTtB, npegocTtaBneHuMsa u

pPacCMOTPEHNSA OTYETHOCTMU;

4) peanunsaumg nporpamMmmel
CTapTOBbIX UCCNneaoBaTeNbCKNUX

3)
nporpaMmm
BKIHOYast

nakeToB npodeccopcko-
npenogaBaTenibCKOMY COCTaBy,
BKIto4as onpeaenexHue

yCrnoBuA BblOENEHNA CPeacTs,
TpeboBaHMN K OTYETHOCTMN,
B3anmogencTeune C
NapTHEPCKMMWN OpraHusaumsimm
B pamMKax COBMECTHbIX
ncenegoBaTenbCKuX
NHULMATUB,

5)

spending grant funding,
participation in audits of grant
agencies,

4) maintaining the information
database on grant proposals
sent and awarded, fellowships
awards.

3.3.2. Organization and support for

1)

2)

3)

4)

research programs and initiatives
financed from the Institute funds:

development of concepts for
research programs (initiatives),
including priority areas, terms of
participation, duration,

development and implementation
of competitive procedures for
selection of proposals, also by

means of establishment of
steering committees and expert
panels;

administrative support for
programs (initiatives), including
compliance  with  rules for

spending funds,
reviewing reports;

providing and

implementation of the program for
faculty startup packages,
including defining conditions for
allocation of funds, reporting
requirements,

5) interaction with partner
organizations participating in
joint research initiatives,



6) nogaepxaHue
MHOPMaLMOHHOW Ba3sbl AaHHbIX
no nccnegoBaTenbCKUM
nporpammam (MHULMaTnBam).

4. MNpaBa n 06a3aHHOCTHN

4.1. PaboTHukn
BripaBe n 06s3aHbI:
1) cBOEBPEMEHHO W Ka4yeCTBEHHO
BbIMOMHATL OYHKUMN U 3a4aun,
yKasaHHble B [1onoxeHun,
2) BbINOSNHATb OOJDKHOCTHbIE
00513aHHOCTM B COOTBETCTBUU C
AOSDKHOCTHLIMU UHCTPYKLUUAMMU,

[lenaptameHTa

3) 3anpawuBaTb U nonyyaTb
NHopMauuIo y Apyrmnx
pabOTHNKOB NHCcTuTyTA,
Heob6XxoauMyHo ANt BbINOSTHEHNS
dYHKUMN, YCTaHOBIEHHbIX
[NonoxeHnnem,

4) BbINOSTHATb yKasaHus n
nopy4yeHuns pykoBoauTens
[lenapTameHTa.

5. Bsanmogeuncrteue co
CTPYKTYPHbLIMU
noapasaeneHnammn
5.1. B uensx BbIMNONHEHNA (DYHKLMNA,
YCTaHOBJIEHHbIX MonoxeHunewm,
[lenaptameHT B3anMoaencTByeT C
NHbIMIN CTPYKTYPHbLIMU
nogpasgeneHnamm MIHCTuTyTa.
5.2. PaboTHuKM HenaptameHTa
BNpaBe npoBoauTb  paboune
BCTpeYn C¢ ydactmem paboTHUKOB
NHbIX CTPYKTYPHbIX
nogpasgeneHnn  WNHctutyta, a
Takke npuBnekaTb TaKux
paboTHMKOB K peanusaumm
oTAenbHbIX MepOonpUATUin o}
cornacus pykoBoauTeneu
COOTBETCTBYKOLUMX  CTPYKTYPHbIX
nogpasgeneHunn.

5.2. The

6) maintaining the information
database on research programs
(initiatives).

4. Rights and Obligations

With a purpose to perform its
functions  employees of the
Department have the rights and
obligations to:

1) duly and on time perform
functions and tasks specified in
the Regulations,

2) perform employment duties in
accordance with the job
descriptions,

3) request and receive information
required to perform functions set
by the Regulations,

4) perform tasks and instructions of
the Head of Department.

5. Liaison with the structural
units

With a goal to perform functions
specified in the Regulations, the
Department liaisons with other
Institute’s structural units.

employees of the
Department are entitled to hold
working meetings with participation
of employees of other Institute’s
structural units as well as involve
such employees in implementation of
select activities upon approval of the
heads of corresponding structural
units.



6. 3aknunuTenbHbIe NOJIOXKEeHUs 6. Final Provisions

6.1. [enaptameHT co3gaetcs, 6.1. The Department is established,
peopraHmayeTcq, nUKBUAUPYeTCS reorganized, dissolved by the
npMKasom pekTopa B President’s order in due order.

YCTaHOBJIEHHOM MOpAaKe.
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