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Mpukas / Order Ne _ 393

O [enapTameHTe akageMU4ecKoro cotpyaHuyectsa /
On Academic Relations Department

B uenax coBeplueHCTBOBaHUSA AesaTenbHOCTM To improve activities related to academic
B 0611acTn akageMmn4eckoro cotTpygHumyecTtaa, relations,

NMPUKA3BIBAIO: | HEREBY ORDER:
1. CospaTb HenaptameHt 1. To establish the Academic Relations
akagemMmn4eckoro coTpyaHu4yecTBa Department (hereinafter — Department).

(nanee — [lenapTaMeHT).

2. YTBEpanTb

[enaptameHTe cornacHo MpunoxeHuto
Ne 1 k HacToswewmy lMpukasy (oanee —
Mpuka3s).

. HasHauntb Mupagosa .M. Ha
AOIMKHOCTb pykoBoguTENS
[enaptameHTa.

. PykoBoguntenio  [enapTtameHtTa no

paboTte ¢ nepcoHanom Kocayeson E.B.
no cornacosaHuto ¢ lNupagosbim [.M.
N BUUE-NPe3MOEeHTOM N0  Hayke
N  aKageMU4YeckoMy COTPYOHMYECTBY
KabataHckum IM.A. npoBecCTH
OpraHM3aunoHHO-LITaTHbIE
MeponpusaTua B Cpok Ao 1 mecdua cC
natbl [Npukasa.

. Crapwewmy BULE-Npe3ngeHTy no
doMHaHcam " ornepawmoHHOMN
AeAaTenbHOCTN 3axapoBou T.C.

BKNOYMTb [lenapTameHT B PUHAHCOBYIO
CTPYKTYPY UHCTUTYTA.

S RX — 318598

. To assign

Crpanuua 1 m3 2 / Page 1 from 2

MonoxeHwne o 2. To approve the Regulations on the

Department in  accordance  with
Appendix No. 1 to the present Order
(hereinafter — Order).

. To appoint Piradov D.M. as the Head of

the Department.

Head of the Human
Resources Department Kosacheva E.V.
upon consultations with Piradov D.M.
and Vice President for Science and
Academic Relations Kabatyanskiy G.A.
to implement organizational and staff
measures within 1 month from the date
of the Order.

. To assign Senior Vice President for

Finance and Operations Zakharova T.S.
to include the Department to the institute’s
financial structure.

MaeHTUdMKaTOP JOKYMeHTa, 3agaum / ID: 318598v.1, 230325 Skoltech

[OKYMEHT MOAMNUCAH NPOCTOM 3/TEKTPOHHOWM NOANMCHIO

The document is signed with a simple electronic signature

koltech



6.

9.

Y1BEpOUTb NonoxeHue o)
[enaptameHTe CONpPOBOXAEHUSA
nccneaoBaTenbCKux NHMUMaTuUB
cornacHo MpunoxeHuto Ne 2
K Mpukaay.

YT1BEPAUTD PernameHnTt
B3aMMOOENCTBUS CTPYKTYPHbIX

nogpasgeneHun B pamkax MonyvyeHus
3aKNOYEeHN B OTHOLLIEHMM [IOTOBOPOB O
MEeXAyHapoOHOM  COTpyAHMYecTBe B
cchepe obpa3oBaHus cornacHo
Mpunoxeruto Ne 3 k NMpukasy.

MpusHatb yTpaTtuBwmmmn cuny [Npukas
oT 12 ceHTabpa 2023 Ne 1120,
nyHKT 2 lMNMpukasa ot 10 aHBaps 2023 r.
Ne 3.

[loBectun
CkonTtexa.

Mpukas p[po paboTHUKOB

6. To approve the Regulations on the

Research Initiatives Support
Department in  accordance  with
Appendix No. 2 to the Order.

To approve the Regulations on liaison
between structural units within the
framework of obtaining opinions on
agreements on international
cooperation in the field of education in
accordance with Appendix No. 3 to the
Order.

To terminate force of the Order dated
September 12, 2023 No. 1120, clause 2
of the Order dated January 10, 2023
No. 3.

To inform Skoltech employees on the
Order.

10.KoHTponb 3a wucnonHennem [lpukasza  10.The execution of the Order is followed

BO3MNOXMUTb Ha cTapLuero up by Senior Vice President for
BULIe-Npe3naeHTa no pasBUTUIO Development Safonov A.A.
CadboHoBa A.A.
Pektop / A.T. Kynewos /
President A.P. Kuleshov

MpeHTudMKaTOp AOKYMeHTa, 3adaum / ID: 318598 v.1, 230325 SkOIteChJ

@ [LOKYMEHT NOANUCAH MPOCTOM 3N1IEKTPOHHOWM NMOAMUCHIO /
The document is signed with a simple electronic signature

Moanucan: cotpyaHuk / Signed: employee

Kynewos Anekcangp Metposuy / Kuleshov Alexander Petrovich

Wcn./Prep. by lorapesa A.B. /Gogareva A.V.

Kownt.Ten./Tel.: 3241 [ata u Bpema nognucarua / Date and time of signing  27.03.2025 18:38:07 GMT +03:00

Moanuck cooTsetcTayeT daitny JokymeHTa /

The signatze corresponds to the document file  Crpanuua 2 u3 2 / Page 2 from 2




MpunoxeHue Ne 1/ Appendix No 1

YTBEPXOEHO / APPROVED

Mpukasom pekTopa CKOMKOBCKOrO MHCTUTYTA
HayK1 1 TeXHOMOr i

oT «27» _MapTa 2025 Ne _393

Order of the President of the Skolkovo Institute
of Science and Technology
dated March 27 |, 2025 No. 393

NONOXEHUE
o [lenapTameHTe aKkageMU4ecKoro coTpyaHuyecTtsa

REGULATIONS
on the Academic Relations Department



1.1.

1.2.

1. Obwme nonoxeHus

[MonoxeHne o [OenapTtameHTe
akagemmnyeckoro

coTpyagHun4yecTBa (nanee -
[MonoxeHwne, [enapTameHT)
onpepensaeT doyHKLMN n
OpraHu3aunoHHY0 CTPYKTYpY,
npaBa UK o06sA3aHHOCTM  €ro
paboTHMKOB, nopsaokK
B3aMMOJENCTBUS co
CTPYKTYPHbIMU
nogpasgeneHnsiMu.,
[enaptameHT SABNSAETCS
CTPYKTYPHbIM  nogpasgeneHnem

CKONKOBCKOIO MHCTUTYTa HayKku u
TexHosnormn (ganee — VIHCTUTYT).

[denapTaMeHT KypupyeT BuLe-
npesnaeHT no Hayke n
akagemmnyeckomy
COTpYOHMYECTBY (nanee —
KypaTtop).

1.3. denapTtameHT NHULMUpYyeT,
opraHu3yet U1  conpoBoOXaaet

1.4.

akafiemMnyeckoe COTPYOHUYECTBO
C BeaywuMuM YHUBEpCUTETaMM
N uccnegoBaTenbCKUMU

MHCTUTYTaMW U LEHTPaMU, UHBIMU
3anHTEpPEeCcoBaHHbIMU B
COTPYOHNYECTBE OpraHn3aLmsIMu.

B cBoen NEeATENbHOCTH
[enapTaMeHT pPyKOBOACTBYETCS
3akoHogaTenbcTBOM Poccumckomn
denepaunu, YcTaBom,
[MonoxeHunem, nokanbHbIMU
HOPMAaTUBHbLIMU aKkTamu,
OOKYMEHTaMMU  CTpaTern4eckoro

N onepaunoHHOro NaHMpoBaHus,
npukKasamm pektopa.

1.1

1.2

1.3

1.4

1. General Provisions

The Regulations on the
Academic Relations Department
(hereinafter —  Regulations,
Department) define its functions
and organizational structure,
rights and obligations of its
employees, liaison with the
structural units.

The Department is a structural
unit of the Skolkovo Institute of
Science and Technology
(hereinafter — Institute). The
Department is supervised by
Vice President for Science and
Academic Relations (hereinafter
— Supervisor).

The Department initiates,
organizes and supports
academic relations with leading
universities and research
institutes and centers, other
organizations interested in
collaboration.

In its activities the Department is
guided by the legislation of the
Russian Federation, Charter,
Regulations, policies and
procedures, documents  of
strategic and operational
planning, President’s orders.



2.1 HenaptameHT

2. OyHKUUM

BbIMOMNHAET
crnepayoLine OCHOBHbIE PYHKLNN:

1) ycTaHoBneHne W1 pasBuUTUE
akageMunyeckux CBA3eMn,
opraHusauus U ConpoBoOXAeHue

nporpamMmm COTpyaHUYECTBa,

npeacraeneHne WHcTUTyTa BO
B3aMMOZAENCTBUUN C NapTHEpPaMMU,

pasBuUTME BHYTPEHHUX OusHec-
MPOLIECCOB MO B3aMMOAENCTBUIO
C NapTHepamu.

2)

3)

3. OpraHunsaumoHHasi CTpyKTypa

3.1 [denaptameHT BO3rnasnsieT
pykoBoaUTEnNb, KOTOpbIn
HaxoguTcA B NPSIMOM

nogynHeHun Kypatopa.

3.2 PykoBogutens [enapTameHTa:

1)

2)

3)

opraHusyeT paboty [denaptameHTta
n pykoBOOUT UM, Hecet
NepcoHasnbHyl0  OTBETCTBEHHOCTb
32 KayeCTBO W CBOEBPEMEHHOE
BbIMOS/IHEHME  BOS3JIOXKEHHbLIX  Ha
HdenaptaMmeHT qyHKUUA, TPyOOBYHO
N UCMONMHUTENbLCKYIO OUCUMNNUHY
pabOTHMKOB,

cornacosbiBaeT KaapoBYIO
OOKYMEHTaUMIO N0 OopraHu3auum
AEeATEeNnbHOCTU HenaptameHTa,
BKITHOYas AOJDKHOCTHbIE
NHCTPYKLUUKN pabOoTHMKOB,

corracoBbiBaeT paboTHMKaMm
cnyxebHble 3agaHus o)

2. Functions

2.1 The Department performs
the following key functions:

1) establishment and development
of academic relations,
organization and facilitation of
collaboration programs,

representation of the Institute in
liaison with partners,

development of
business processes
interaction with partners.

2)

internal
for

3)

3. Organizational Structure

3.1 The Department is chaired by
the Head, directly subordinated to
the Supervisor.

3.2 Head of the Department:

1) organizes work of the Department
and leads its activities. Bears
personal responsibility for quality
and on time performance of
functions of the Department,
labor and executive discipline of
employees,

approves HR documentation on
organization of activities of the
Department, including job
descriptions of employees,

3) approves business trip requests,

reports on its implementation,



4)

5)

6)

KOMaHOAMpPOBaHUN, OTHYETHI 06 unx
BbINOJTHEHUWN, 3adBlieHunA (0]
npeaoctaBiieHNn OTMYCKOB,

vacation requests to employees,

B yCTaHOBIIEHHOM nopsake BHocuT 4) in due order makes proposals to

NpeasioKeHnsT No  MOOLWPEHUIO
pabOTHUKOB, NHUUUMpyeT
NpPUMeEHeHne ancumnIIiMHapHbIX
B3bICKAHUW,

OCYLLECTBMSAET MNnaHMpoBaHME WU
KOHTPOMNb WCMNOSNHEHNA OlogxeTa
HenaptameHTa, HeceT
NepcoHanbHyl0  OTBETCTBEHHOCTb
3a Luernesoe pacxogoBaHue
BblOEMNEeHHbIX CPeacTB,

BHocUT KypaTtopy npennoxeHus
no COBEpLUEHCTBOBaHMIO
aeatenbHocTn [enaptameHTa, B
TOM yucne N3MEHEHMUIO
OpraHn3aumoHHON  CTPYKTYpbl U
LUTATHOro pacnncaHus.

3.3 B pamKax dYHKUMN,
onpegeneHHblx  [lonoxeHunem,
[enaptameHT pellaet
cnegywowne 3agaydu:

3.3.1 YctaHOoBNeHMe w©n  pasButue
akageMun4eckux CBA3eMN,

opraHusauusi U CONpPOBOXAEHUE
nporpamMmm CoTpyaHUYECTBA:

1) BblpaboTka NpeasiokeHnn no
cTparermm pasBUTUS
akagemMumyeckoro

coTpyaHuyectea B Poccum n 3a
pybexom,

2) nouck noTeHumanbHbIX
napTHEpPOB, NnoAroToBKa
NpeanoXeHnrn no  HayvyHOMY
coTpygHunyectBy pana Pabouen
rpynnbl no cTpaTtermm

nccnegoBaHun,

and
of

encourage employees
initiates the  application
disciplinary sanctions,

5) plans and controls execution of
the Department budget, bears

personal responsibility  for
targeted spending of allocated
funds,

6) submits to the Supervisor

proposals for improving activities
of the Department, including
changes in  organizational
structure and a personnel list.

3.2 Within the functions defined by
the Regulations, the Department
carries out the following tasks:

3.2.1 Establishment and development
of academic relations,
organization and facilitation of
collaboration programs:

preparation of proposals for the
strategy on advancing
academic relations in Russia
and abroad,

2) search of potential partners,
draft of proposals of scientific
collaboration for the Research
Strategy Task Force,



3)

4)

5)

6)

7)

opraHusaums nporpamm
coTpyaHM4yecTBa C BeayLMMK
YyHUBEpcUTETaMU,
nccnegoBaTenbCKUMU

WHCTUTYTaMN U LLEHTpaMM, MHbIMIN
opraHusaumamMmm B 06n1acTtm Hayku
N TEXHOMOrNN,

yyacTue B CO34aHuUM COBMECTHbIX
nadopartopui n LEHTPOB,
COMNpoBOXAEeHNe MNapTHEPCTB B
npegenax KOMMeTeHummn
[lenapTtameHTa,

dopmMMpoBaHMe nyna Hay4Ho-
TEXHOMNOMMYECKNUX WHUUMATUB W
NPOEKTOB c napTHepamu.
CoBMECTHO C  AupeKkTopamu
LEHTPOB W  PYKOBOOUTENSIMU

nabopatopun yyactune B otbope
MNEPCNEKTUBHbIX  MPOEKTOB K

BbIXOQY Ha  MeXayHapoaHble
PbIHKN,

NHULUMMpPOBaHME yyacTus
NHcTutyTa B COBMECTHbIX
NpoekTax MO  MPUBIIEYEHUIO

BHeLUHero hyHaHCMpPOBaHWs,

opraHusaumss U OcCyLLEeCTBNEeHue
npoLecca y4yeTa, CornacoBaHus 1
pacKpbITUS [10roBOpPOB,
3aKMYEHHbIX C UHOCTPaHHbLIMU

opraHusaumnamm B pamMkax
OCYLLECTBNEHUS
obpasoBaTenbHON, HayyYyHOW W
Hay4YHO-TEXHOSTOrM4YEeCKON
AeAaTenbHOCTH B nopsiake,
YCTaHOBJIEHHOM
3aKoHOOAaTENbCTBOM PO,

rnokanbHbIMU
aKkTamu,

HOPMAaTUBHbIMU

3) organization of partnership
programs with leading
universities, research institutes
and centers, other
organizations in the field
of science and technology,

4) participation in creation of joint
laboratories and  centers,
facilitating partnerships within
the authority of the
Department,

5) formation of a pool of scientific
and technological initiatives
and projects with partners.
Jointly with Directors of the
Centers and Heads of
Laboratories, participation in
selection of advanced projects
for entry into international
markets,

6) initiation of the Institute's
participation in joint projects for
raising external financing,

7) organization and
implementation of the process
of accounting, approval and
disclosure of contracts
concluded with foreign
organizations in the framework
of educational, scientific and
technological  activities in
accordance with the procedure
established by the legislation of
the Russian Federation,
policies and procedures,



8) cosgaHue " nogaepxaHue
eanHon basbl napTHEpPOB.
[MogrotoBka MHJOPMaALMOHHbIX
CrnpaBoK, MaTepuanos,

CTaTUCTUYECKON OTYETHOCTW.

3.3.2 lNpencrasneHne WHcTtUTyTa BO

1)

B3aMMOAENCTBMMN C NapTHEPaAMMU:

yyactue B MeXOyHapoaHbIX
KOHdbepeHLUMsX, BbICTaBKax,
NHbIX MEepOnpuUATUSX,

CMOCOBCTBYOLLMX NPOABUMXEHUIO
bpeHaa,

yqyacTtne B opraHm3aunn Bn3NTOB

oduumanbHbIX agenerauun,
npeacraBuUTeENEN
YHUBEPCUTETOB,
nccnegoBaTenbCKUxX LEHTPOB,
npeacraBsuTenemn opraHoB
rocygapCTBEHHOM  Bractm WU

[1eN0BbIX KPYros.,
yyacTue B opraHusauuu BU3MTOB

NHcTuTyTa B Lenax
dopmMunpoBaHus COBMECTHbIX
NapTHEPCKUX nporpamm,

yyacTtue B NnoaroToBKe
peKnamMHbIX MaTtepuarnoB B YacTu
akagemMmnyeckoro
COTpyOHMYecCTBa.

3.3.3 PasButme BHYTPEHHUX OM3HeEC-

npoLeccoB Mno B3anMOLENCTBUIO
C akageMn4YecKuMn napTHepamu,
BKNOYasi opraHn3aumio oyHKLnK
«eauHOro okHa» Ansi o6paboTkm
3anpocoB co CTOPOHBI
WHOCTPaHHbIX OpraHu3auum Ha
COTPYAHMYECTBO C VIHCTUTYTOM.

8) creation and maintainance of a
single database of partners,
preparation of information
memos, materials, forms of
statistics.

3.2.2 Representation of the Institute

in liaison with partners:

1) participation in international
conferences, exhibitions, and
other events aimed to promote
the Institute’s brand,

2) participation in organization of
visits of official delegations,
representatives of universities,

research centers, state
authorities and business
representatives,

3) participation in organization of
visits of the Institute in order to
form joint partnership programs,

4) participation in development of
advertising materials on
academic relations.

3.2.3Development of internal
business processes for
interaction  with  academic

partners, including the ‘single
point of contact’ function for
processing requests from
international organizations for
collaboration with the Institute.



4. [lpaBa n 06s3aHHOCTHU

4.1 PaboTHMKM [lenaptameHTa
BrnpaBe 1 06s13aHbl:

1) cBOEBPEMEHHO M KayeCTBEHHO
BbIMOMNHATL PYHKUMN U 3a[auyu,
yKasaHHble B [lonoxeHun,

2) BbINOMHATb AOMMKHOCTHbIE
0653aHHOCTM B COOTBETCTBUM C
AOIMKHOCTHBIMU MHCTPYKLMAMMU,

3) B LUENaxX BbINOSIHEHUA OYHKLUUN,
yKasaHHbIX B nn. 8 nyHkTa 3.2.1.

[MonoxeHns paboTHUKM
HenaptameHTa BNpaBse
3anpawumsaTb cBefeHus y
CTPYKTYPHbIX  nogpasgeneHunn,
CaMOCTOATESIbHO onpegenss
TpeboBaHus n CPOKU
npeacTaBneHns Takux cBegeHun,

4) BbINOJTHATb yKasaHus n
nopyyeHus PykoBogutens
[enapTameHTa.

5. Bsamogencrteune co CTPYKTypHbIMA
nogpasgesnieHnamm

5.1.B uendax BbINOMHEHUS OYHKLMN,
YCTaHOBIEHHbIX [NonoxeHunem,
[lenaptameHT B3anmogencTeyeT
co CTPYKTYPHbIMMN
noapasgeneHnamMmmn, BKoYas:

1) LleHTpbl — B YacTu onpegeneHuns
NPUOPUTETHbIX napTHepCTB,
opraHmsauyum COBMECTHbIX
Hay4YHO-UCCNeaoBaTeNbCKUX
nadopartopuin U LEHTPOB,

4. Rights and Obligations

4.1 Employees of the Department
have the rights and obligations
to:

1) timely and qualitatively perform
functions and tasks set in the
Regulations,

2) perform employment duties in

accordance with job
descriptions,

3) request and receive
information  from  structural
units, in order to perform
functions specified in the

clause 8 of paragraph 3.2.1 of
the Regulations, have the right
to independently determine
requirements for information
and deadlines for provision,

4) perform tasks and instructions
of the Head of Department.

5. Liaison with Structural Units

5.1. With a goal to perform functions
specified in the Regulations, the
Department liaisons with other
structural units including:

1) Centers —in terms of identifying
priority partnerships,
organizing joint research labs
and centers,



2) LleHTp npegnpuHuMmaTtenbcTBa u
MHHOBaLUWW — B 4YacTu BOMPOCOB

cosaHuns MeXayHapoaHbIX
cTapTanos,
3) lenapTaMeHT uMHAOYCTpUanbHbIX

nporpamm — B yacTtu
doopMmnpoBaHUs NpeanoXxXeHnn no
MeXayHapoaHbIM
TEXHOSIOMMYECKMM NnapTHepam,

4) lenapTaMeHT KOMMYHUKaLMn — B
yacTtu NOAroTOBKU
MapKeTUHIOBbIX mMaTepvanos,
opraHvMsauuu BU3UTOB,

5) NenaptameHT obpasoBaHna — B

YacTu dopmupoBaHus
COBMECTHbIX nporpamm
00y4eHus, B TOM yucne,
acnupaHTypbl, a Takke
npucyxgeHns ABOWHbIX
cTeneHen.

6. 3aknynTenbHbIe NOSIOXKEeHUsA

6.1. [lenapTtameHT co3faeTcs,
peopraHn3yeTcd, NUKBUANPYETCSH
Ha OCHOBE MpuKasa pekTopa.

2) Center for Entrepreneurship
and Innovation — in terms of
issues related to creation of
international startups,

3) Industrial Programs
Department — in terms of
drafting proposals for
technological international
partners,

4)  Communications
Department — in terms of
marketing materials, organizing
visits,

5) Education Department — in

terms of the creation of joint
education programs, including
PhD, as well as the awarding of
double degrees.

6. Final Provisions

6.1. The Department is established,
reorganized, liquidated by the
President’s order.



MpunoxeHne Ne 2 / Appendix No 2
YTBEP>XOEHO / APPROVED
MNMpukasom pektopa CKONMKOBCKOrO
WHCTUTYTa HayKn N TEXHONOTNI

oT 27 mapra 2025 Ne_393

Order of the President of the Skolkovo
Institute of Science and Technology
dated March 27 | 2025 No 393

NONOXEHUE
o [lenapTameHTe CONpOBOXAEHUA uccrneaoBaTefbCKUX
UHUumnaTmMB

REGULATIONS
on Research Initiatives Support Department



1.1.

1.2.

1.3.

1.4.

1. OOwwme nonoxeHus

[MonoxeHne o
COMNpoOBOXOEHNS
nccnenoBaTesibCKUX  MHUMUMATUB
(nanee - [NonoxeHwne,
[enaptameHT) onpenensier ero
dyHKUMN 1 OpraHn3auuoHHYIO
CTPYKTYpY, NpaBa u o6s3aHHOCTH
pabOTHUKOB, B3aMMOLENCTBMNE CO
CTPYKTYPHBLIMMU

[enaptameHTe

nogpasgeneHnsamu.
[enaptameHT sBNsAeTcA
CTPYKTYPHbIM  noapasgeneHnem

CKOMKOBCKOIO MHCTUTYTa Hayku U
TexHonorun (panee — WHCTUTYT).

JlesaTenbHOCTb [lenaptameHTa
KypupyeT Buue-npesngeHt no
Hayke n akageMmmyeckomy
COTPYAHNYECTBY COornacHo
pacnpegeneHnio  0bsa3aHHOCTEN
(monHomouunn) (oanee — Kypatop).
[enapTtameHT peanunayet

OeATEeNIbHOCTb B LUEeNAX pa3BUTUA
Hay4HOro rnorteHuunana MHCTI/ITyTa

" ero rnodanbHoro
NO3MUNOHMPOBAHUS B Ka4yecTBe
nnoepa B NPUOPUTETHbLIX
HanpaBneHusMm nyTem

CTUMyNnuMpoBaHUA U1 MNMOAAEPXKKU
ncenengoBaTesibCKMX MHMUMaTuB.

B cBOeu OEeATenbHOCTU
[lenapTaMeHT pyKOBOACTBYETCS
3akoHoadaTenbCcTBOM Poccumnckon
denepaunu, YcTaBom,
NonoxeHunem, [lonoxeHnem o

LleHTpax 1 WHbIMU TOKanbHbIMU
HOPMaTUBHbIMU akTamu,
[IOKYMEHTaMn CTpaTernyeckoro u
onepaLluoHHOro  NnaHMpoBaHus,
npukKasamu pektopa.

1.1.

1.2.

1.3.

1.4.

1. General Provisions

The Regulations on the
Research Initiatives  Support
Department (hereinafter  —
Regulations, Department) define
its functions and organizational
structure, rights and obligations
of employees, order of liaison
with the Institute’s structural
units.

The Department is a structural
unit of the Skolkovo Institute of
Science and Technology
(hereinafter — Institute). Activities
of the Department are supervised
by Vice President for Science
and Academic Relations in
accordance with delineation of
responsibilities (authorities)
(hereinafter — Supervisor).

The Department implements
activities in order to develop the
scientific potential of the Institute
and its global positioning as a
leader in priority areas by
stimulating and  supporting
research initiatives.

In its activities the Department is
governed by the legislation of the
Russian Federation, Charter,
Regulations, Policy on Centers
and other institutional policies
and procedures, documents of
strategic and operational
planning, President’s orders.



2. DyHKUUN

2.1. enaptameHT BbINOMHAET

crnepyowme oyHKUNK:

1) conpoBoxaeHue yyacTtus
paboTHMKOB B nporpammax
rPaHTOBOro domHaHCcHMpoBaHus
nccnegoBaHWM,  KOHKypcax — Ha
NpUCYXaeHne Hay4HbIX NPeMUN,

2) opraHmsauusi 1M CONpPOBOXAEHUE
nccrnegoBaTenibCkMX nNporpaMm U
MHUUMATMB, UHAHCUPYEMBIX W3
cpenctB MHcTutyTa.

3. OpraHusaumoHHasi CTpyKTypa

3.1. lenaptameHT BO3rnasnsaeT
pykoBoaUTEND, KOTOpbIn
HaxoauTCs B MPAMOM NO4YMHEHUN
KypaTopa.

3.2. Pykosoautens [JenapTameHTa:

3.2.1. OpraHusyet paboTty
[enaptameHTa U pyKoBOAUT UM.
HeceTt NnepCcoHarbHy
OTBETCTBEHHOCTb 3a Ka4yeCcTBO U
CBOEBpPEMEHHOE BbIMOSIHEHNE
BO3MNOXEHHbIX Ha [enapTamMeHT
dyHKUMNN, TPYAOBYO n
MCMONHUTENbCKYIO  AUCLUNIIUHY
paboTHMKoB [lenapTameHTa.

3.2.2. CornacosblBaeT KagpoBble
AOKYMEHTbI MO  OpraHusauumu
aestenbHocTM  [lenaptameHTa,
BKJtOYasA JOJTKHOCTHbIE

MHCTPYKLUN ero paboTHUKOB.

3.2.3. CornacoBbiBaeT  paboTHMKaMm
HenaptameHTa cnyxebHble
3ajaHna O  KOMaHAMpOBaHWW,
oTyeTbl 06 WX BbINOSHEHUN,
3a8BrneHna o npegocTaBneHun
OTMYCKOB.

3.2.4. B ycTaHOBMEeHHOM nopsiake

NPUHMMAaET y4acTne B NOCTaHOBKE
uenem wn OueHKe pesysibTaToB
paboTHMKOB [lenapTameHTa.
BHocut npeanoXeHus no

2. Functions

2.1. The Department performs the
following functions:

1) support for participation of the
Institute’s personnel in research
grants programs, calls for
awarding scientific fellowships,

2) organization and support for
research programs and initiatives
financed from the Institute funds.

3. Organizational structure

3.1. The Department is chaired by the
Head, directly subordinated to
the Supervisor.

3.2. Head of Department:

3.2.1. Organizes work of the
Department and leads its
activities. Bears personal

responsibility for quality and on
time performance of functions
assigned to the Department,
labor and executive discipline of
employees of the Department.

3.2.2. Approves HR documents
on organization of activities of the
Department, including job
descriptions of its employees.

3.2.3. Approves business travel
requests, reports on their
implementation, vacation

requests to employees of the
Department.

3.2.4. In due order participates in
goal setting and appraisal of
results  achieved by the
employees of the Department.
Submits proposals on incentives,



3.2

3.2

3.3.

3.3.1. ConpoBoxgeHue

NMOOLLPEHNIO, Bnpase
MHMUMMPOBAaTb AUCUMNIIMHAPHbIE
B3bICKaHUS.

5. MNnanHupyeTt OrooxeT
[lenaptameHTa W KOHTponupyet
ero NCMOSTHEHME, HeceT
NnepcoHarnbHyl0 OTBETCTBEHHOCTb
3a uenesoe pacxogoBaHue
cpeacTs.

.6. BHocuT KypaTtopy npegnoxeHus
no COBEPLLUEHCTBOBAHUIO
pestenbHocTn [enaptameHTta, B
TOM yucne N3MEHEHUIO
OpraHn3aunoHHON CTPYKTYpbl U
LUTATHOrO pacnucaHus.
[lenapTameHT ocyllecTensaeT
CBOIO [EeATEeNbHOCTb no
JYHKLMOHASbHbIM
HanpaBneHNsaM, B
KOTOpbIX pellaeT
3agayn.

pamMKax
cnepgyowme

y4yacTus
paboTHMKOB B nporpammax
rPaHTOBOrO P1HaHCUpOBaHUS
nccrnenoBaHM,  KOHKypcax Ha
NPUCYXOEHNE HaYYHbIX MPeMUn:
1) cbop " cuctemaTusauyms
CBeeHMN O KOHKypcax Ha
MNoNyyYyeHne Hay4HbIX rPaHTOB U
npeMnn (Oanee — KOHKYpPChI),
NHOPMUPOBAHME O KOHKypcax
Hay4YHO-Negarorm4yecknx
pabOTHUKOB,

COMpPOBOXAEHNE  MOOrOTOBKM
3a81BOK Ha y4acTune B KOHKypcax,
BKOYasa pasbsCHEHWE npasus,
yyactme B cbope [OaHHbIX,
noaTBepXaatoLmnx JOKYMEHTOB,
aflMUHUCTpPaTUBHOE
conpoBoOXaeHue rPaHTOBbIX
MPOEKTOB B 4acTu MOArOTOBKMU
[OroBOPHOM OOKyMeHTauuu,
BKMOYAA aKkTbl W OTYETHI,
KOHTPOSIb  COrfacoBaHus U

2)

3)

3.2.

3.2.

3.3.

has the authority to initiate
disciplinary sanction.
5. Plans and controls

execution of the budget of the

Department, bears personal
responsibility for targeted
spending of funds.

6. Submits to the Supervisor

proposals for improving activities
of the Department, including
changes in its organizational
structure and a personnel list.

The Department conducts its
activities by functional directions,
within  which  performs the
following tasks:

3.3.1.Support for participation of the

Institute’s personnel in research
grants programs, calls for
awarding scientific fellowships:

1) collecting and systematization

of information about grant
programs and fellowships
(further — Calls), informing

academic personnel about the
Calls,

support on preparing proposals
for Calls, including advising on
terms, participation in collecting
data and supporting
documents,

administrative support for grant
projects with regards to
preparing contract
documentation, including acts
and reports, control of approval
and signing, obligations for



3.3.2.0pranusauyus

noanucaHus, cobnogeHns
npaBus pacxogoBaHUsS CpeacTB
rpaHTOB. Y4yacTne B ayauTax
rpaHTOBbLIX POHOOB,
nogaepxaHue
MHOPMaLIMOHHON basbl
JAaHHbIX NO NOAAHHbIM 3asABKaM,
nogaep>XaHHbIM rPaHTOBbLIM
npoeKkTam, NPUCY>XOEHHbIM
Hay4HbIM NPEMUSIM.

ConpoBOXAeHNe
nccnenoBaTenbCKMX nporpamm
N NHULMaTUB, (PMHAHCMPYEMbIX
n3 cpencrts NHctutyTa:

1) paspaboTka KOHLIenuumn
nccnenoBaTenbCKUX NporpaMmm
(MHUUMaTUB), BKItOYas
TeMaTuKK, YCMOBMM y4vacTus,
CPOKW peanusauuu;

2) paspabotka UM peanusaums

KOHKYPCHbLIX  npouegyp  no

oTbopy 3asiBOK, B TOM u4ucre

nyrem dpopmurpoBaHus

PYKOBOASALIMX KOMUTETOB WU

9KCNEepTHbIX rpynn;

aAMUHUCTPaTUBHOE

COnpoBOXAeHNEe

(MHMUMaTUB),

KOHTPOb pacxo4oBaHUs

cpeacTtB, npegocTtaBneHuMsa u

pPacCMOTPEHNSA OTYETHOCTMU;

4) peanunsaumg nporpamMmmel
CTapTOBbIX UCCNneaoBaTeNbCKNUX

3)
nporpaMmm
BKIHOYast

nakeToB npodeccopcko-
npenogaBaTenibCKOMY COCTaBy,
BKIto4as onpeaenexHue

yCrnoBuA BblOENEHNA CPeacTs,
TpeboBaHMN K OTYETHOCTMN,
B3anmogencTeune C
NapTHEPCKMMWN OpraHusaumsimm
B pamMKax COBMECTHbIX
ncenegoBaTenbCKuX
NHULMATUB,

5)

spending grant funding,
participation in audits of grant
agencies,

4) maintaining the information
database on grant proposals
sent and awarded, fellowships
awards.

3.3.2. Organization and support for

1)

2)

3)

4)

research programs and initiatives
financed from the Institute funds:

development of concepts for
research programs (initiatives),
including priority areas, terms of
participation, duration,

development and implementation
of competitive procedures for
selection of proposals, also by

means of establishment of
steering committees and expert
panels;

administrative support for
programs (initiatives), including
compliance  with  rules for

spending funds,
reviewing reports;

providing and

implementation of the program for
faculty startup packages,
including defining conditions for
allocation of funds, reporting
requirements,

5) interaction with partner
organizations participating in
joint research initiatives,



6) nogaepxaHue
MHOPMaLMOHHOW Ba3sbl AaHHbIX
no nccnegoBaTenbCKUM
nporpammam (MHULMaTnBam).

4. MNpaBa n 06a3aHHOCTHN

4.1. PaboTHukn
BripaBe n 06s3aHbI:
1) cBOEBPEMEHHO W Ka4yeCTBEHHO
BbIMOMHATL OYHKUMN U 3a4aun,
yKasaHHble B [1onoxeHun,
2) BbINOSNHATb OOJDKHOCTHbIE
00513aHHOCTM B COOTBETCTBUU C
AOSDKHOCTHLIMU UHCTPYKLUUAMMU,

[lenaptameHTa

3) 3anpawuBaTb U nonyyaTb
NHopMauuIo y Apyrmnx
pabOTHNKOB NHCcTuTyTA,
Heob6XxoauMyHo ANt BbINOSTHEHNS
dYHKUMN, YCTaHOBIEHHbIX
[NonoxeHnnem,

4) BbINOSTHATb yKasaHus n
nopy4yeHuns pykoBoauTens
[lenapTameHTa.

5. Bsanmogeuncrteue co
CTPYKTYPHbLIMU
noapasaeneHnammn
5.1. B uensx BbIMNONHEHNA (DYHKLMNA,
YCTaHOBJIEHHbIX MonoxeHunewm,
[lenaptameHT B3anMoaencTByeT C
NHbIMIN CTPYKTYPHbLIMU
nogpasgeneHnamm MIHCTuTyTa.
5.2. PaboTHuKM HenaptameHTa
BNpaBe npoBoauTb  paboune
BCTpeYn C¢ ydactmem paboTHUKOB
NHbIX CTPYKTYPHbIX
nogpasgeneHnn  WNHctutyta, a
Takke npuBnekaTb TaKux
paboTHMKOB K peanusaumm
oTAenbHbIX MepOonpUATUin o}
cornacus pykoBoauTeneu
COOTBETCTBYKOLUMX  CTPYKTYPHbIX
nogpasgeneHunn.

5.2. The

6) maintaining the information
database on research programs
(initiatives).

4. Rights and Obligations

With a purpose to perform its
functions  employees of the
Department have the rights and
obligations to:

1) duly and on time perform
functions and tasks specified in
the Regulations,

2) perform employment duties in
accordance with the job
descriptions,

3) request and receive information
required to perform functions set
by the Regulations,

4) perform tasks and instructions of
the Head of Department.

5. Liaison with the structural
units

With a goal to perform functions
specified in the Regulations, the
Department liaisons with other
Institute’s structural units.

employees of the
Department are entitled to hold
working meetings with participation
of employees of other Institute’s
structural units as well as involve
such employees in implementation of
select activities upon approval of the
heads of corresponding structural
units.



6. 3aknunuTenbHbIe NOJIOXKEeHUs 6. Final Provisions

6.1. [enaptameHT co3gaetcs, 6.1. The Department is established,
peopraHmayeTcq, nUKBUAUPYeTCS reorganized, dissolved by the
npMKasom pekTopa B President’s order in due order.

YCTaHOBJIEHHOM MOpAaKe.



MpunoxeHne Ne 3/ Appendix No. 3

YTBEPXXOEHO / APPROVED

[Mpukasom pektopa CKOSIKOBCKOIro
WHCTUTYTa HayKn U TEXHOSTOMMN
oT 27 mapta 2025 Ne 393

Order of the President of the Skolkovo
Institute of Science and Technology
dated March 27 | 2025 No. 393

PErMAMEHT
B3aMMOAeMNCTBUA CTPYKTYPHbIX NogpasaeneHnn B
paMKax nosfy4YeHus 3aKn4YeHUn B OTHOLUEHUN
AOroBOpPOB O MeXAYHAapOOHOM COTpyAHU4YeCcTBe
B cchpepe obpa3oBaHus

REGULATIONS
on liaison between structural units within the
framework of obtaining opinions on agreements on
international cooperation in the field of education



[MoHATUA 1 onpeaenenna
(e arnichasumHom riopsioke)

[loroBop — cornaweHne B cdepe
obpasoBaHug, 3aknoyaemoe CKONTEXOM
c KoHTpareHTOM.

3aknto4veHune — 3aKnYeHmns,
npeaycMoTpeHHble YacTtbto 4 ctatbn 105
depepanbHoro 3akoHa «O6 obpasoBaHun
B Poccuinckon depepaunmy».

MHnumnatop — paboTHUK CTPYKTYPHOrO
noapasgeneHus CkonTtexa,
MHULMNPOBABLLETO n (1nun)
conpoBoXatroLlero 3aKnoyeHne
[loroeopa.

KoHTpareHT — MHocTpaHHasi opraHu3auus
n (Mnn) WHOCTPaHHbIN rpaxkgaHuH,
C KOTOPbIMW 3aKMOYEH NN NIIaHUpyeTcH
K 3akntoveHunto [lorosop.

HenopyxecTBeHHas CTpaHa -
MHOCTPaHHOE rocygapctBo U (unu)
Tepputopus, coBepLiaroLee B
oTHoweHun Poccunckon Penepaumn,
POCCUNCKNX OPUONYECKUX U PUNYECKUX
nmy, HeLpPY>XeCTBEHHbIE AencTeuns,
0003HayYeHHOe B NepeyHe, yTBEPKOEHHOM
pacrnopsikeHnem MpaBuTenbcTBa
Poccuickon denepaunn
oT 5 mapTta 2022 r. Ne 430-p.

OTBeTCTBEHHOE
[enaptameHT
COTpyaHMYecCTBa.

nogpasgenexHve  —
aKageMn4eckoro

PernameHT — PernameHT
B3anMMOOENCTBUA CTPYKTYPHbIX
nogpasgeneHnin B pamMkax nosfyyYeHus
3aKMNKYEHUN B OTHOLUEHUN [OOroBOPOB O
MeXOyHapogHOM  COTpygHM4YecTBe B
chepe obpasoBaHusl.

Terms and Definitions
(sorted alphabetically)

Authorized Body — the Ministry of Science
and Higher Education of the Russian
Federation.

Contract — an agreement in the field of
education concluded between Skoltech
and a Counterparty.

Counterparty — a foreign company and/or
a foreign citizen, with which a Contract has
been concluded or is being planned to be
concluded.

Field of Education — areas of international
cooperation that form the subject of the
Contract, on which obtaining of an
Authorized Body’s opinion is required.
Field of Education includes following
areas:

1) development and implementation of
educational and scientific programs in the
field of education in cooperation with
international and foreign companies;

2) assigning students, teaching and
research staff of Skoltech to foreign
educational  organizations, including
provision of special scholarships for
students to study abroad and also
admission of foreign students, teaching
and research staff to Skoltech for the
purposes of education, professional
development and improvement of
scientific and educational activities,
including within the framework of
international educational exchange;

3) conducting joint scientific research,
carrying out fundamental and applied
scientific research in the field of education,



Cant — odmumansHbin cant Ckontexa
B MHPOPMaLIMOHHO-
TENeKOMMYHUKaLNOHHOWN
"MHTepHeT".

ceTun

Ckontex — CKOSIKOBCKUMA MHCTUTYT HayKu
N TEXHOMOMNMN.

CnyxebHass 3anmcka —  [JOKYMEHT,
HanpaBsieMbIN NHnuymaTopom
B OTBETCTBEHHOE nogpasgeneHue,

cogepxawmn ceegeHuss o KoHTpareHTe
c npunoxeHnem  [loroBopa (npoekTta
[orosopa).

Cdepa obpasoBaHusi — HanpaBneHus
MEeXOyHapoaHoro COTPYAHMYECTBA,
cocTaBnswowme npeametr  [orosopa,
Tpebyowero nonyYyeHnsa  3akroveHus
YNONHOMOYEHHOIO  OpraHa. Cdhepa
obpasoBaHna  BKNKO4YaeT creaywwime
HanpasneHus:1) pa3paboTka n
peanunsaumus obpasoBaTenbHbIX
NporpaMm M Hay4HbIX NporpamMmm B cdepe
obpasoBaHu4 COBMECTHO
C MeXOyHapOOHbIMU WM MHOCTPaHHbLIMM
opraHmMsauusiMu;

2) HanpasneHue obyyaromxcs,
negarormyeckmx U Hay4HbiXx pabOTHMKOB
CkonTtexa, B WHOCTPaHHbIE
obpasoBaTrenbHble OpraHn3aumm, KOTopoe
BKMO4aeT npegocTaBneHne
obyvarowmmesa cneynanbHbIX CTUNEHOWN
ans obydyeHnss 3a pybexom, a Takke
npMeM  WMHOCTPaHHbIX  Ooby4daromxcs,
neaarorm4yeckmx 1 HaydHblx paboTHUKOB B
CkonTex, B Lensax obyyeHusi, NoBbILLEHUS
KBanudukauum 1 COBEpPLUEHCTBOBAHUS
Hay4YHOW n obpasoBaTenbHON
OEATEeNbHOCTU, B TOM 4MCIle B paMKax

joint  implementation of innovative
activities;
4) participation in implementation of

educational programs in a network form;
5) participation in the activities of
international companies and the conduct
of international educational, research and
scientific  and  technical projects,
congresses, symposiums, conferences,
seminars or independent conduct of these
events, as well as exchange of educational
and scientific literature on a bilateral and
multilateral basis.

Founder — the Skoltech founder, to whom
a request on a Contract approval is
submitted in accordance with a
cooperation agreement.

Initiator — an employee of a Skoltech
structural unit that has initiated and/or
supports a Contract conclusion.

Memo - a document containing
information on a Counterparty, which is
submitted by an Initiator to the
Responsible Department with a respective
Contract (or a Draft Contract) attached.

Opinion — an opinion stipulated by Part 4
of Article 105 of the Federal Ilaw
“On Education in the Russian Federation”.



MeXayHapoaHoro akageMn4yecKkoro
obmeHa;

3) npoBedeHME COBMECTHbIX HayuYHbIX
ncecnegoBaHun, OCYLLIeCTBIIEHME
dyHOaMeEHTarnbHbIX n NpUKNaaHbIX
Hay4yHbIX  uccnegoBaHun B cdepe
obpasoBaHug, COBMECTHOE
OCyLLleCTBIIeHMe WHHOBALIMOHHOW
OEATENbHOCTH;

4) yyacTue B ceTeBoun hopme peanunsaumm
obpasoBaTenbHbIX NPOrpaMmm;

5) yyactue B AeATeNbHOCTU
MeXOyHapOaHbIX opraHuMsauum n
npoBeaeHum MeXOyHapOaHbIX
obpasoBaTenbHbIX, Hay4HO-
ncenegoBaTesibCKux n Hay4HoO-
TEXHUYECKUX  MNPOEKTOB,  KOHIPeccos,
CUMMO3NYMOB, KOH(pepeHLnn, CEMUHaAPOB
WM CaMOCTOATENbHOE  MpoBedeHue
YKa3aHHbIX MeponpusaTuim, a Takke obmMeH
y4yebHO-Hay4YHON nnteparypou Ha
ABYCTOPOHHEWN N MHOTOCTOPOHHEWN
OCHOBe.

YNONHOMOYEHHLIN opraH — MMHUCTEpPCTBO
HayKu 1 BbicLLEero obpasoBaHus PO.

Yupeautenbs — ydvpeautenos Ckontexa,
KOTOpOMY B COOTBETCTBUM c
cornawleHmem O B3aMMOOENCTBUA

HanpaBnsieTca 3anpoc O CorfacoBaHUK
[lorosopa.

Regulations — Regulations on liaison
between structural units within the
framework of obtaining opinions on
agreements on international cooperation
in the field of education.
Responsible Department — Academic
Relations Department.

Skoltech — Skolkovo Institute of Science
and Technology.

Unfriendly Country — a foreign country
and/or a territory that takes unfriendly
actions against the Russian Federation,
Russian legal entities and persons and
included in the list approved by Decree of
the Government of the Russian Federation
No. 430-r dated March 5, 2022.

Website — the official site of Skoltech in the
“Internet” information and
telecommunication network.



1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1. OBbwme nonoxeHus

PernameHT paspaboTaH
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon denepaumn, YctaBom n
noKanbHbIMW HOPMaTUBHBLIMU aKTaMu
CkonTtexa.

PernameHT onpegensetr nopagok
NnoaroToBKW  [OOKYMEHTOB, B TOM
yucne cornacoBaHuns nx
c Yupeoutenem, ans Lueneu
nonyyeHuns 3aKniYeHumn
YNonHOMOYeHHOro  opraHa  gns
3akntoyeHus [JoroBopos.

MonyyeHne 3aKIo4YEHUN
YNONHOMOYEHHOrO opraHa B
OTHOLUEHUU BO3MO>HOCTHU

3aknoyeHnsa [oroBopoB, sBRdeTcsa
obasaTenbHbIM.

PernameHT pacrnpocTpaHseT
OenCTBMeE Ha noslydeHne 3aksoyeHnin
B OTHOLLEHUN J[loroesopos,
3aKnNYeHHbIX ao BCTYNJeHns
PernameHta B cuny, a TaKke B
OTHOLWIEHUM npoeKkToB [loroBopos,
NIaHUPyeMbIX K 3aKkrio4YeHno rnocre
n3gaHus PernameHTa.

PernameHT He  pacnpocTpaHsaeT
OenCTBMNe Ha noslydeHne 3akmoyeHnin
B OTHOLUEHUU A0roBopoB 00
oKkasaHuu obpasoBaTenbHbIX YyCnyr
WHOCTPaHHbIM rpakgaHam n
[loroBopoB, CPOK AEUCTBUSA KOTOPbIX
nctek go 1 centadbpsa 2022 roga.

KoHTponb 3a NUCNOSTHEHNEM
PernameHta ocyuwectBnser Buue-
npesngeHT no Hayke n

akageMnU4eckomy COTPyaHUYECTBY.

B 1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1. General Provisions

The Regulations are developed in
accordance with the legislation of the
Russian Federation, the Charter, and
Skoltech policies.

The Regulations establish the
procedure for preparing documents,
including their coordination with the
Founder, for the purposes of
obtaining opinions of the Authorized
Body for Contracts concluding.

Obtaining of Authorized Body’'s
opinions on the possibility of
Contracts conclusion is mandatory.

The Regulations are applicable to
obtaining opinions on Contracts
concluded before the entry into force
of the Regulations and also on Draft
Contracts that are being planned to
be concluded after issuance
publication of the Regulations.

The Regulations don’t cover
obtaining opinions regarding
contracts on rendering education
services to foreign citizens and also
regarding Contracts that expired
before September 1, 2022.

The execution of the Regulations is
followed up by Vice President for
Science and Academic Relations.



2.1.

2.2.

2.2.

24.

2. HanpasrneHwe JOKYMEHTOB B
OTBeTCTBEHHOE NoAapasgeneHune

MonyyeHne
OCYLLEeCTBNAETCA B  OTHOLUEHWUU
3aKntoYyeHHbIX [1oroBopoB / NPOEKTOB
[lorosopos, NMONHOCTLIO
corfacoBaHHbIX C KOHTpareHToM W

npoLueamnx cornacoBaHuve B
Ckontexe B nopsiake,
YyCTaHOBMNEHHOM PernameHTom

cornacoBaHust 4OroBOpPoOB.
NMHuumatop rotoBUT M HanpaBnsieT
CnyxeBHyto 3anncky ¢ NPUoXeHnem
Konuu 3akntoyeHHoro [lorosopa nmbo
npoekta [JoroBopa B 3MEKTPOHHOM
dopmarte yepes Cuctemy
9NIEKTPOHHOrO0  AOKyMeHToobopoTa
(C30) B OTBETCTBEHHOE
noapasgerneHue.
CnyxebHble 3anuckm ¢
3aKSHOYEHHbIX
HanpaenswTca B OTBETCTBEHHOE
nogpasgeneHne 4vepes C3 B
TeyeHne 10 (oecsaTn) kaneHgapHbIX
OHEN C pJaTbl BCTYMAEHUS B CUMy
PernameHTa.

CnyxebHasi 3anucka cocTasnsieTca
MHMumatopom Ha pycCKOM  Unu
PYCCKOM M aHIMUNCKOM 43blkaX B
NPOU3BOSIbHOM dopme
c obsi3aTenbHbIM yKasaHuem
crenyoLmx cBegeHun o]
KoHTpareHTe — topnan4eckom nuue:

KOnMnamMmn
[lorosopoB

HanMeHoBaHue MHOCTPaHHOM
opraHusauumm,

agpec MecTa HaXOoXaeHns
WHOCTPaHHOW OpraHusauunm,
MOTUBMPOBaHHOE obocHoBaHue
3aknio4veHnsa [Horosopa B crnyvae
HaxoXXaeHus MHOCTPaHHOW
opraHmsaumnu Ha TeppuTopumn

HeopyXeCTBEHHOM CTpaHbl,

3aknwyeHun 2.1.

2.2.

2.3.

24.

2. Submitting Documents to the
Responsible Department

Opinions shall be obtained on
concluded Contracts/Draft Contracts
that are completely agreed with the
Counterparty and approved by
respective responsible employees of
Skoltech in accordance with the
procedure established by the
Regulations on agreement approvals.

An Initiator prepares a Memo with an
electronic copy of a respective
Contract or a Draft Contract attached
and sends it to the Responsible

Department via the Electronic
Documents Management System
(EDMS).

Memos with copies of Contracts shall
be sent to the Responsible
Department via EDMS within ten (10)
calendar days from the effective date
hereof.

An Initiator prepares Memos in
Russian or Russian and English in a
free form, but with obligatory
indication of the following information
on the Counterparty that is a legal
person:

the name of the foreign company;

the postal address of the foreign
company;

a grounded justification of Contract
conclusion in case the foreign
company is registered on the territory
of an Unfriendly Country;



2.5.

2.6.

2.7.

OCHOBHblE HanpaBfeHus
AesaTenbHOCTH WHOCTPaHHOWM
opraHuMsauuu.

CnyxebHasi 3anucka cocTasnsieTca
MHuumatopom Ha pycckoM  uUnu
PYCCKOM W aHrfMNCKOM fA3blkax B
NPON3BOSIbHOM doopme
c obsasaTenbHbIM yKasaHnem
crnenyowmx cBegeHun o]
KoHTpareHTe-MHOCTPaHHOM
rpakgaHuHe:

damunusa, wumsa, otvyectBo  (nNpwu
HanuMuunM) ” agpec perucTpaumm
MHOCTPAHHOIO rpaXxaaHuHa,

Konus OOKYMEHTa,
yAOCTOBEPSIOLLENO NNYHOCTb
MHOCTPaHHOIO rpakgaHnHa

N cnpaBka 06 OTCyTCTBMM CyaUMOCTH
(MpM  Hanuuuu) wMnNU cornacme Ha
06paboTKy nepcoHarnbHbIX AaHHbIX

WHOCTPAHHOrO  rpaxgaHuHa (npwv
nognucaHum [loroBopa c
MHOCTPaHHbIM  rpaxgaHuHom). B
cny4yae OTCYTCTBUS TaKux

OOKYMEHTOB HeobXxoauMO OTMETUTb
3TO B Crny>kebHou 3anncke.

B cnyyae 3akniodveHus [orosopa
NCKITIOYUTESNIBHO Ha WHOCTPaHHOM
A3blke  (MHOCTPAHHbLIX  A3blKax),
B OTBETCTBEHHOE  noapasgenieHne
npegocTasnseTcd nepeBos,
[oroBopa (npoekta [oroBopa) Ha
PYCCKUIN A3bIK.

B crnyyae, ecnu NHuunaTtop
SIBNSIETCS paboTHMKOM
OTBeTCTBEHHOro  noapasfgenexHus,
nopsaaokK doopmMUpoBaHUA
HeoOxoauMoro  Ans  nonyyvyeHus
3aKIOYEHNS KOMMNIIEKTA AOKYMEHTOB
onpegenseTcs pykoBoguTENEM

OTBETCTBEHHOro nogpasaeneHus.

2.5.

2.6.

2.7.

main areas of business activities of
the foreign company.

An Initiator prepares Memos in
Russian or Russian and English in a
free form, but with mandatory
indication of the following information
on the Counterparty that is a foreign
citizen:

the surname, name and patronymic (if
any) and registration address of the
foreign citizen;

a copy of a personal identification
document and a police clearance
certificate (if any) or a consent to
collection and processing of personal
data of the foreign citizen (in case of
entering into a Contract with a foreign
citizen). Absence of the
abovementioned documents shall be
indicated in the Memo.

If a Contract is concluded in a foreign
language (foreign languages) only,
the Responsible Department shall be
provided with a proper translation of
the Contract (Draft Contract) into
Russian.

If the Initiator is an employee of the
Responsible Department, the
procedure of preparation of a set of
documents necessary for Opinion
obtaining shall be determined by the
head of the Responsible Department.



3.1.

3.2.

3.3.

3.4.

3.5.

3. MNoaroToBka JOKYMEHTOB AJ1S
nosnydeHus cornacums Yupeagurtens

OTBETCTBEHHOE
B TedyeHne 3 (Tpex) paboumx OHen
nocne noslydeHus KOMMJiekTa
AOKYMEHTOB, YKa3aHHOro B pasfene
2 PernameHTa, roTtoBUT MUCbMO-
3anpoc YuypeguTteno c npocbbon o
cornacosaHnn [loroBopa (npoekTta
[orosopa).

B cny4ae HaxoxgeHusa MHOCTpaHHOM
opraHusaunn B HepgpyXecTBeHHOMU

CTpaHe, B nucbMme-3anpoce
Ydypeantenio, ykasaHHOM B [MYHKTe
3.1 PernameHnta, OTBETCTBEHHOE
nogpasaeneHune AOMNOMNHUTENBHO
ykasblBaeT Ha  HeobxoaumocTb
cornacoBaHus c 3amecTtutenem
Mpeacenatens [MpaBuTEnbCTBA
Poccunckon denepaunu
BO3MO>XHOCTMU 3aKnyeHns
[lorosopa.

B cnyyae, ykazaHHOM B nyHkTe 3.2
PernameHTa, MOTUBUPOBAHHOE

obocHoBaHue 3akntoveHus [Jorosopa
ABNSAETCA MPUNOXEHUEM K MUCbMY-
3anpocy, HanpasnsseMomMy B ajpec
Yuypeontens.

OTBeTcTBEHHOE nogpasgeneHve
HanpasnsaeT NMCbMO-3anpoc n
nony4yaeTr OTBET OT Yupeautens B
COOTBETCTBUM C npaBuriamm,
YCTaHOBJIEHHbIMW CcOrnaweHnemMm o
B3anMoOAeNCTBUM C YUpeanTernem.

B cnyyae nonyyeHus ot Yupegutens
nucbma o] HEeBO3MOXXHOCTM
corrnacoBaHus Yypegurtenem
3aKIo4eHus IloroBopa,
OTBeTcTBEHHOE nogpasgeneHve
He3aMeannTeNbHO HanpaBnsieT
nmcemo Wuuyuatopy.  UHnuymatop
obecneunBaeTt npekpaLieHne
OENCTBUA  3aKMNOYEHHOro  paHee

[lorosopa.

nogpasgenexHne 3.1. The

3.2.

3.3.

3.4.

3.5.

3. Preparation of Documents for
Obtaining the Founder’s Approval

Responsible Department
prepares a letter of request on
Contract (Draft Contract) approval for
the Founder within three (3) working
days from the date of receipt of the
set of documents specified in
Section 2 hereof.

If a foreign company is registered in
an Unfriendly Country, the
Responsible Department shall

additionally indicate in the letter of
request to the Founder mentioned in
Clause 3.1 hereof, the necessity to
reconcile the possibility of a Contract
conclusion with the Deputy Chairman
of the Government of the Russian
Federation.

In case specified in Clause 3.2
hereof, the letter of request to the
Founder shall be supported with a
grounded justification of entering into
the said Contract.

The Responsible Department shall
send a letter of request to the
Founder and receive their answer in
accordance with the rules established
by an agreement on interaction with
the Founder.

In case of receipt of a Founder’s letter
on their non-approval of the Contract
conclusion, the Responsible
Department shall immediately send a
letter to the Initiator. The Initiator
shall ensure termination of the earlier
concluded Contract.



4.1.

4.2.

4. HanpaBneHue JOKYMEHTOB
B YNOSITHOMOYEHHbLIN OpraH

OTBETCTBEHHOE
B TedyeHue 3 (Tpex) pabounx gHen co
OHSA nosnyyYyeHus nMcbma 0
corrnacoBaHum Yypegurtenem
BO3MOXHOCTM 3akmnoveHnsa [lorosopa
rotToBuUT 3asaBrieHve B
YNONHOMOYEHHLIN OpraH no dopwme,
yctaHosrieHHon [MpunoxeHnem Ne 1 K
PernameHTy, HanpasndaeT
3asBneHue 4vepe3 C3J] Ha nognuchb
pekTopy (nuuy, 3ameLiaroiemy
peKkTopa B yCTaHOBIIEHHOM MOpPsiAKe),
aTakke  opmMupyeT  KOMMMEKT
AOKYMEHTOB ans nogauu
B YNONTHOMOY€EHHbIN OpraH:

konna  [loroBopa wnuM  npoekTta
[loroBopa C nepeBOOM Ha PYCCKUW
A3bIK;

Konu4 OOKYMEHTA,
yaocTtoBepsArowero JINHHOCTb
MHOCTpPAaHHOIo rpaxgaHnHa 7

crnpaBka o6 OTCYTCTBMM CYyAMMOCTM
(Mpn  Hanu4uu) wunn cornacue Ha
00paboTKy nepcoHasribHbIX daHHbIX

MHOCTPaAHHOroO  rpaxgaHuHa (npu
nognucaHum aorosopa C
MHOCTPaHHbIM rpaXxgaHMHOM) — ecrnu
NPUMEHUMO;

Konus nucbma Yupegutens
CkonTexa o) corracoBaHmu
3aKMoYeHns [oroBopa (c
cornacosaHmem o1 3amecTuTens
[Mpencepnarens [MpaBuTenscTBa
Poccunckon depepaumm — ecnu
NPUMEHUMO).

B cnyyae HeobxoaMMOCTH
YyTOYHEHUS MHdOpMaLNn o)
[lorosope, Heobxoanmoun ans
3anonHeHnsa 3asiBreHusi, paboTHUK
OTBETCTBEHHOrO nogpasaeneHus
obpawyaeTcs B [MpaBoBOW
aenaptameHT ans noslydeHus

4.2.

4. Submitting Documents to the
Authorized Body

nogpasgenenve 4.1. Within three (3) working days from

the date of receipt of a Founder’s
letter on approval of the Contract
conclusion, the Responsible
Department prepares an application
to the Authorized Body as per the
form set forth by Appendix No. 1 to
the Regulations and sends it via the
EDMS to the President (or a person
replacing the President in due order)
for signing, and also forms a set of
documents for submitting to the
Authorized Body, that includes:

a copy of the Contract or the Draft
Contract with its translation into
Russian;

a copy of a personal identification
document and a police clearance
certificate (if any) or a consent to
collection and processing of personal
data of the foreign citizen (in case of
entering into a Contract with a foreign
citizen)—if applicable;

a copy of the Skoltech Founder's
letter on approval of the Contract
conclusion (with an approval of the
Deputy Chairman of the Government
of the Russian Federation — if
applicable).

To obtain detailed information on the

Contract necessary for the
application form completing, an
employee of the Responsible

Department shall consult the Legal
Department. The Legal Department
shall provide the consultation within



4.3.

4.4.

5.1.

5.2.

KOHCynbTauumM nNo  3arofIHEHUIO.
[MpaBoBoU aenapTameHT
npegocrtaesnset KOHCYIbTauuo

B TedyeHue 1 (ogHoro) paboyero gHs ¢
AaTbl NonyvyeHns 3anpoca.

[Mocne  noanucaHus  3asdBneHus
PEKTOPOM OTtBeTCcTBEHHOE
nogpasaeneHue HanpasnseT
KOMMMeKT AOKYMEHTOB B
YNONHOMOYEHHLIN opraH Ha
GymaxHom  HocuTene B BuUAe
3aKa3HOro Mno4YTOBOro OTNpPaBfEeHUS
C OMUCLIO BINOXEHMUS n
yBEAOMSIEHNEM O BPYYEHUM WU B
dopMe  3NEKTPOHHOrO [AOKYMEHTA,
NoANUCaHHOIO 9NIEKTPOHHOM
nognucblo, C UCMNOMNb30BaHNEM CETU
NHTepHer.

B cnyyae npeacrasneHnsa HEMOMHOro
KOoMMnekTa AOKYMEHTOB nnm
AOKYMEHTOB, B KOTOPbIX OTCYTCTBYIOT
Heobxoaumble cBeaeHus,
OTBeTCTBEHHOE nogpasgeneHve
C npusnevyeHnem Wuuumatopa (npu
HeobXxoaAMMOoCTH) yCcTpaHsieT
BbISBNEHHbIE HapyLUeHUs n
NOBTOPHO npegcrasnsaeT B
YNONMHOMOYEHHbIM OpraH KOMMMEKT
AOKYMEHTOB.

5. MNony4eHne 3akno4YeHnst oT
YNonHOMOYEHHOro opraHa.
OnybnukoBaHMe 3akoYeHuUs

OTBETCTBEHHOE nogpasgeneHuve
B TeyeHue 3 (Tpex) paboumnx gHewn c
AaTbl NOSNy4YeHNs1  3aKIOYEHUS
HanpasnseT ero MHuumnaTtopy.
OTBeTcTBEHHOE nogpasgeneHve
B TedeHue 5 (natn) pabounx gHen ¢
aaThl NnosflydeHust  3akniyeHus
HanpaBnsetr ero B [enapTaMeHT
KOMMYHUKaLUMA ONs pa3MeLLeHns Ha
Cante.

4.3.

4.4.

5.1.

5.2.
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one (1) working day from the date of
receipt of the request.

After the President’s signing of the
application, the Responsible
Department shall submit a set of
documents to the Authorized Body in
hard copy by registered mail with an
enclosure list and acknowledgement
on receipt or in the form of an
electronic document signed with a
digital signature via Internet.

In case the provided set of documents

is incomplete or necessary
information is missing, the
Responsible Department together

with the Initiator (if necessary) shall
eliminate the issues revealed and
resubmit the set of documents to the
Authorized Body.

5. Obtaining the Authorized Body
Opinion. Opinion Publication

Within three (3) working days from
the Opinion date of receipt, the
Responsible Department shall send it
to the Initiator.

Within five (5) working days from the
Opinion date of receipt, the
Responsible Department shall send it
to the Communications Department
for publication on the Website.



5.3.

5.4.

5.5.

3akntoveHne  pasmellaeTcs
Cante BTe4yeHne Bcero
Aencteusa [lorosopa.

CkonTtex 06s13aH NONYyYnTb
NMOBTOPHOE 3aKnioyYeHne B cnyyae
n3mMeHeHna ycrnosun [orosopa B
yacTu npegmeTa, CTOPOH, a TaKke
Kpyra nuy, B OTHOLUEHUM KOTOpPbIX
yKasaHHbIW [JoroBop npumMeHseTcA.

B crnydvae nonyyeHuns oT
YNONHOMOYEHHOrO opraHa
yBegomrieHns o6 oTkase B Bblgade
3aKnoveHus NHnumatop
obecneunBaet npekpaLieHne
OENCTBUA  3aKMNOYEHHOro  paHee
[lorosopa.

cpoka

5.4.

5.9.
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Ha 5.3. The Opinion shall be available on the

Website within the whole effective
term of the Contract.

In case of changing terms and
conditions of the Contract and
particularly its subject, parties and
entities the Contract applies to,
Skoltech must obtain arenewed
opinion.

In case of receipt of an Authorized
Body’s notification on a refusal to
issue an Opinion, the Initiator shall
ensure termination of the earlier
concluded Contract.



NMPUNOXEHNE 1

K PernameHTy B3aMmoaencTems
CTPYKTYPHbIX NnogpasfeneHn B pamkax
NOSTy4EeHUS 3aKNYEHNIN B OTHOLLIEHUU
[0OroBOPOB O MeXAyHapO4HOM
coTpyaHuyecTBe B cpepe obpaszoBaHus

MWHNCTEPCTBO HayKn N BbICLLETO
obpasoBaHus

Poccuunckon degepaumm

TBepckas yn., 4.11, r. Mocksa, 'Cl1- 3,
125993 /

info@minobrnauki.gov.ru

(B 3aBUCMMOCTM OT criocoba
HanpasneHus)

3agaBneHune

[Mpocm BblgaTb 3aknyeHune

Ha [oroBop / npoekt [orosopa,
3aKMYeHHbIn  /  NnaHMpyembin K
3aKNKYEHUIO ABTOHOMHOM
HEKOMMEPYECKON obpasoBaTenbHOM
opraHusaumen Bbicwero obpasoBaHu4
«CKOSIKOBCKMM ~ MHCTUTYT  Haykm u

TexHosnornny (Ckontex), pacnosioXXeHHON
no agpecy: Tepputopma NTHHOBALMOHHOIO
LleHTpa “CkonkoBo”, bonblion Oynbeap,
.30, ctp.1, Mockea 121205, c

APPENDIX 1

to the Regulations on liaison between
structural units within the framework of
obtaining opinions on agreements on
international cooperation in the field of
education

The Ministry of Science and Higher
Education

of the Russian Federation

Tverskaya str., 11, Moscow, GSP-3,
125993 /

info@minobrnauki.gov.ru

(depending on the method of sending)

Application

We hereby ask you to issue an
opinion on the Contract/Draft Contract

concluded/planned to be concluded by the
Autonomous Non-Commercial
Educational Organization of Higher

Education “Skolkovo Institute of Science
and Technology” (Skoltech), located at the
address: the territory of the Skolkovo
Innovation Center, Bolshoy Boulevard 30,
bld. 1, Moscow, 121205, Russian
Federation, with

12
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(ykasblBatoTCs HanmeHoBaHue n agpec  (For a foreign company, its name, postal
(appeca) mecTta (MecT) HaxoxaeHus (ans  address (addresses) and main areas of

MHOCTPaHHOW opraHn3aunmn), OCHOBHbLIE business activities, and for a foreign
HanpasneHus AesaTenbHOCTN (ans citizen, their surname, name and
WHOCTPaHHOW opraHMsauunn), ammnus, patronymic (if any) and registration
UMS, OTYECTBO (MpWU HanNU4un) n agpec address shall be specified)
pernctpauuu (4ns MHOCTPaHHOro
rpaxgaHuHa))
(yKasblBaeTcs KpaTKoe onucaHue (A short description of the subject and
npeameTa gorosopa n ero fundamental terms and conditions of the
CYLLEeCTBEHHbIX YCITOBUN) Contract shall be specified)

MpoekTt  [oroBopa cornacosaH c The Draft Contract is approved by the
3amecTutenem Mpeacepatena Deputy Chairman of the Government of
[MpaBuTenbcTBa Poccunckon depepaunm the Russian Federation

( )". ( ).

MpunoxeHusi: B 1 9K3. Ha n. Attachments: in 1 copy on
sheets.
1. NpoekT JoroBopa / [Jjorosop; 1. The Draft Contract/Contract.

'Yka3pIBaeTes B cilydae HAXOXKICHU HHOCTPaHHOM opranmsanun B Hempyxkecteennoii crpane / Shall be specified if the foreign
company is located in an Unfriendly Country.

13



2. Konus OOKYMeHTa,
yAOCTOBEPSIOLLENO NNYHOCTb
MHOCTPAHHOIO rpakgaHnHa n crnpaska ob
OTCYTCTBMM CYAUMOCTU (MpU  Hanu4nn)
nnm cornacve Ha obpaboTky
NepcoHarnbHbIX [OaHHbIX WHOCTPAHHOro
rpakgaHuHa;

3. Konunga
CkonTtexa.

nucema  Ydpeaoutensd

PekTop
(©.1.0.)
(mnognuce)

2. A copy of a personal identification
document of the foreign citizen and a
police clearance certificate (if any) or a
consent to collection and processing of
personal data of the foreign citizen.

3. A copy of a letter of the Skoltech
Founder.

President
(name)
(signature)

14
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