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Mocksa / Moscow

8355

ITPUKA3 / ORDER Ne

O /lenaprameHTe 3aKyIoK, [lemapraMmenTe HHPOPMANHOHHBIX TeXHOJIOT i /
On Procurement Department, IT Department

Oeisax ITOBBIIICHUA OopraHu3s aHHOHHOﬁ

s pexTuBHOCTH CKOJIKOBCKOTO HHCTHTYTA HAYKH

u

TEXHOJIOIui (mamee — HUucTtutyT),

B cooTBeTcTBUH C IlomoxkeHrMeM O JIOKalIbHBIX
HOPMATHUBHBIX aKTax,

PexTop / President

In order to specify functions of the Procurement
Department, improve effectiveness of the
Skolkovo Institute of Science and Technology
(hereinafter — Institute), pursuant to the Policy
on Policies,

[TPUKA3BIBAIO /I HEREBY ORDER:

VrBepauts Ilonoxkenune o Jlemapramente
3akynok cornacHo [Ipunoxenuro Ne 1
Kk [Ipukasy.

VYreepaute [lonmoxenue o Jlemapramenre
MHPOPMAIIMOHHBIX ~ TEXHOJOTHH  COTJIACHO
[Ipunoxenuro Ne 2 x [Ipukasy.
PykoBonutemo Jlemapramenra mno paborte c
nepcoHaiom  E.B. KocaueBoii mnposectn
HE00X0IMMBbIE OpraHU3al[MOHHO-ILITATHbIE
MEPOIPUATHS .

Cpoxk — 1o 1 Hos6ps 2021 rona.

[Ipusnare yrparuBmmm cuiy llpukas «O
Henapramente 3akynok» ot 10.06.2020 Ne 291

Hosectu ITpuka3 no padotaukos MHcTUTYyTA.
B0310XUTh  KOHTPOIb 32 HCIOJHEHHEM

IIpuka3a Ha BHILE-TIPE3UJEHTA IO PA3BUTHUIO
A.A. Cadonosa.

1. To approve the Regulations on the
Procurement Department in accordance
with Appendix 1 to the Order.

2. To approve the Regulations on the
Procurement Department in accordance with
Appendix 2 to the Order.

3. To assign the Head of the HR Department
E.V. Kosacheva to conduct the necessary
organizational and staff measures.

Due date — by November 1, 2021.

4. To terminate force of the Order “On
Procurement Department” dated June 10,
2020 N 291.

5. Toinform the employees of the Institute on the
Order.

6. The execution of the Order is followed up
by Vice President for Development
A.A. Safonov.

A.Il. Kyaemos / A.P. Kuleshov

Hcm. A.B. T'orapesa /A.Gogareva
KonT.Ten.: 3241

SKOLTECH-3986035

SnexTpoHHas noymmck/electronic signature

KynemoB Anexcasnp Nerposmu [/
¥uleshov Alexander Petrovich

Pexrop / President
04.10.2021 13:32:54
a.kuleshov (148555)
srv-ts-01

3986035 v.1

184768



YTBEPXXIAEHO / APPROVED

I[Tpukazom pexropa CKOIKOBCKOTO
MHCTUTYTA HAYKH U TEXHOJIOTHIA
ot 04.10.2021 Ne 855

Order of the President of the Skolkovo
Institute of Science and Technology
dated 04.10.2021 No 855

IHoJsoxeHue
0 JlemapramMeHTe 3aKyIlOK

Regulations
on Procurement Department



1. O01ue MoJI0KEeHUSA

[Tonoxenue o Jlenapramenre 3akynok 1.1.

(manee — JlemapTameHT) oOmpeiensieT ero
GYHKIIUA ¥ OPTaHU3AIMOHHYIO CTPYKTYPY,
nmpaBa W OOS3aHHOCTH €r0 PaOOTHHUKOB,
B3aMMOJICHICTBHE  CO  CTPYKTYpPHBIMH
nonpazaeneHusmMu MacTutyTa.

JlenapTaMeHT SIBIISIETCS CTPYKTYPHBIM
MOAPA3AECIEHUEM CKOIKOBCKOTO
WHCTUTYTAa HAYKW M TEXHOJIOTHUM (nanee —
HNuctutyt). JlestenpHocTs JlemaprameHTa
KypUPYET IPSMOU NMOAYMHEHHBIN PEKTOpa
B COOTBETCTBUM C  DPaCHpEAcICHUEM
o0s3aHHOCTEN (monmHOMOYMM) (Hanee —

Kyparop).

B cBoenn pesrenpHOCTM /[lemaprameHT
PYKOBOJICTBYETCSI 3aKOHOJATCILCTBOM
Poccuiickon denepanuu, YcraBow,
[TonoxxeHnuem, JIOKAJIbHBIMU
HOPMAaTUBHBIMM  akTamMu  HMHCTUTYyTAa,
JIOKYMEHTaMU CTPaTEruYeCKOro u
OIEePALIMOHHOTO IIJITAaHUPOBAHUSI,
MpUKa3aMH PEKTopa.

2. OyHKIUN

JlenapTaMeHT BBIMOJIHAET CIEAYIOLIUE
GyHKUIMH:
1) dopmupoBaHHE MOJIUTUKU U TIPOIICTYP
B 00JIaCTH 3aKyIIOUHOM N1€ATEIBHOCTH,

aKTyanu3aius, KOHTPOJIb 3a
COOJIIOICHUEM;

2) peanu3arus 3aKyITOYHOM
JeSTeTLHOCTH, BKJIFOYAsT OPraHU3aIlNI0
npouenyp 3aKYIIKH (B T.4.
OpraHU3yeMBbIX KOHKYPEHTHBIM

cmocoboMm), a Takke Mep TIo

2.1. The

1. General Provisions

Regulations on the Procurement
Department (hereinafter — the Department)
define its functions and organizational
structure, rights and obligations of its
employees, liaison with the Institute’s
structural units.

The Department is a structural unit of
the Skolkovo Institute of Science and
Technology (hereinafter — the Institute).
Activities of the Department are
supervised by the President’s direct
subordinate in accordance with the
delineation of responsibilities (authorities)
(hereinafter — Supervisor).

In its activities the Department is
governed by the legislation of the Russian
Federation, the  Charter,  present
Regulations, institutional policies and
procedures, documents of strategic and
operational planning, President’s orders.

2. Functions

Department
following functions:

performs  the

1) forming the Institute’s procurement
policy, actualization and monitor
compliance;

2) implementing procurement activities,
including the governance of the tender
procedures/ bidding, as well as
measures aimed at fulfilling the
conditions of the contracts concluded.



BBITIOJTHCHHUIO YCIIOBUH 3aKITFOUCHHBIX
JOTOBOPOB.

3. OpraHu3zainuoOHHasi CTPYKTypa

3.1. PykoBoautens JlemaprameHra:

3.1.1.  Opranuzyer paboty
JlenmapramMeHTa ¥ PYKOBOJUT HM.
Hecer MEPCOHATIBHYIO
OTBETCTBEHHOCTh 3a KA4eCTBO U
CBOEBPEMEHHOE BBITIOJIHEHUE
BO3JIOKEHHBIX ~ Ha  JlemapTameHT
GyHKUIUH, TPYIOBYIO 151
UCTIOTHUTENbCKYIO0 JTUCIUIUINHY €Tro
PaOOTHUKOB.

3.1.2.  CormacoBbIBaet KaJpOBYIO
JOKYMEHTAIlMI0O TI0  OpTraHU3aliH
JESITEIBHOCTH Jlemaptamenra,

BKJIIOYasl JOJKHOCTHBIE MHCTPYKIIUH
€ro pabOTHUKOB.

3.1.3.  CornacoBbIBaer paboTHUKAM
JlenapTameHTa CirykKeOHbIC 3aTaHHS O
KOMaHJIMPOBaHUHU, OTYEThI 00 WUX
BBITIOJIHCHUH, 3asIBIICHUS 0
MIPEIOCTABICHUH OTITyCKOB.

3.14. BHOCHT  TIpEMIOKCHUS  TIO

MTOOIPEHUIO pPabOTHHUKOB
[enaprameHnra, VHULIMUPYET
MPUMEHEHUE K HUM JUCLMIUIMHAPHBIX
B3bICKaHU I B YCTaHOBJICHHOM
HOPSIZIKE.

3.1.5.  OcymecTBiser IaHUPOBAHUE U
KOHTPOJIb ~ MCHOJHEHHUS  OroJKeTa
JlenaprameHTa, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a LEJIEBOE

pacxoa0BaHUC BEIACICHHBIX CPCACTB.

3. Organizational Structure

3.1.Head of Department:

3.1.1 Organizes the work of the
Department and leads its activities.
Bears personal responsibility for the
quality and the timely performance of
the functions of the Department, the
labor and executive discipline of its
employees.

3.1.2.  Approves HR documentation on
the organization of the activities of
the Department, including job
descriptions of its employees.

3.1.3.  Approves business  travel
requests, reports on their
implementation, vacation requests to
the employees of the Department.

3.1.4.  Submits proposals for incentives
to the employees of the Department,
initiates disciplinary sanctions to
them in due order.

3.1.5. Plans and controls the execution
of the budget of the Department,
bears personal responsibility for the
targeted use of allocated funds.



3.1.6.

Bnocut Kyparopy npennoxeHus

o COBEPIICHCTBOBAHUIO
nearelbHOCTH JlemapTaMeHTa, B TOM
YHUCJIE U3MEHEHUIO OpTaHU3allMOHHON

CTPYKTYpPBI U HITATHOT'O PACITUCAHUSI.

3.2. JlemaptaMeHT  OCYUIECTBJISIET  CBOIO
JESTENBHOCTh MO  (PYHKIMOHAIBHBIM
HampaBJCHUsIM, B paMKaxXx KOTOPBIX
penaroTes CiaeayIolue 3a1auu:

3.2.1. ®opmupoBaHue MOJIUTUKH

3.2.2.

3aKyIIOYHOM JI€ATEIBHOCTH ITyTEM
pazpaboTku u aKTyaau3alnuu
[lonutrkn B 00JACTH 3aKyNOYHOH
JICSITEIBbHOCTH, ITonoxxenus 0
3aKylKax ©  COOTBETCTBYIOIIHMX
Mpoueayp, a Takxke oOecreueHus

MIEPBUYHOTO KOHTPOJIS 3a
co0JI0IeCHUEM YCTaHOBJICHHBIX
OPUHIIMIIOB W TpeOOoBaHUM K
OCYLIECTBJICHUIO 3aKyIOK,
YCTAHOBJICHHBIX JIOKaTbHBIMH
HOPMATUBHBIMH aKTaMu,

3aKOHOJIaTEIILCTBOM Poccuiickon
denepanum.

OcymiecTBieHue 3aKyIIOYHOU
NEATEIBHOCTH IO  KaTeropusiMm
Hay4YHOTO 000opyI0BaHuUs,

PacXoOgHBIX W  BCIIOMOTATEIbHBIX
MaTepuajioB Il OpPTaHHU3AIUU
HAyYHBIX W/WIU 00pa30oBaTEIbHBIX
uccnenosanuii, UT-o60opynoBanus u
cpeacte 11O (ecnu wHOW CHIHMCOK
KaTeropud  HE  ONpENECIeH B
[Tonoxxenun o 3aKymnkax), BKIIOUas
peanu3anyio Mep Mo OpraHu3aluu
TEHJIEPHBIX/ KOHKYPCHBIX TPOIETYP
51 BBINIOJIHCHUIO YCJIOBUM
3aKJIFOUYEHHBIX JOTOBOPOB:

3.1.6.  Submits proposals for improving
the activities of the Department to the
Supervisor, including changes in its
organizational structure and a
personnel list.

3.2. The Department conducts its activities
according to its functional directions,
within which it performs the following
tasks:

3.2.1.  Forming the Institute’s
procurement policy through the
elaboration and maintenance of the
Policy in the Procurement Activity,
Procurement Regulations and
relevant Procedures, and through the
initial control of the adherence to the
established procurement principles
and requirements stipulated by the
duly approved Policy in the
Procurement Activity, Procurement
Regulations and Procedures/ other
associated local normative acts as
well as the legislature of the Russian
Federation.

3.2.2. Implementing procurement
activities by categories  of
scientific equipment, consumables
and auxiliary materials for
carrying out scientific and/or
educational research, IT
equipment and software tools
(unless another list of categories is
defined in the Procurement
Regulations), including  the
governance of the tender
procedures/ bidding and measures
aimed at fulfilling the conditions
of the contracts concluded:



1)

2)

3)

4)

5)

6)

7)

8)

(dopMHupoBaHHE TOAOBOrO ILIaHA
3aKyIIOK (mo KATErOpHsIM,
yTBepxkaAeHHbIM [lomoxenunem o
3aKyNKax),  KOOpAMHAIMUS  €ro
peanu3anuy,

ygeT U 00paboTka 3asgBOK Ha
3aKyNKYy B DJIEKTPOHHBIX CHCTEMax
HNucturyTa,

aHalM3 pBIHKA TOBapoB, padoT,
yCIIyT LTSI onpeeaeHus
MOTEHIIUAIBHBIX MOCTaBIIIUKOB/

MOAPSITYUKOB/ UCTIOTHUTEIICH,

B3aUMOJCHCTBHE C MOCTaBIIMKAMH,
WH(QOPMHUPOBAHHE O  IpaBUIIAX
3aKyTIKU TOBapOB, pabor
U YCIyr, COIVIACOBAHUE YCJIOBHM
3aKYTIKH,

pasMmernieHne Ha  OQUIHUATBEHOM
carte HMHcTUTyTa W3BELICHUS U
(W) JOKyMEHTAIlMU MPOIEAYpPhI

3aKYIKH npu IPOBEACHUN
OTKPBITBIX TIPOLICAYP 3aKYIKH,
OpraHu3aIus u IIPOBEICHUE
MIPOIICTYPBI 3aKyTIKH B
YCTaHOBJICHHOM TIOPSIJIKE,

BEJICHWE apXWBa JIOKYMEHTAIlUU
MIPOLIETYP 3aKyIKH,

oOecncueHne ITOJITOTOBKH,
COIVIACOBAaHMSI W IOJIHCAHUS

JIOTOBOPOB 10 KaTETrOPHUSAM 3aKYIIOK,
yTBEPXKACHHBIM  [loloXeHneM o
3aKyIKax, B TOM YHCIIE, IPOBEICHHE
IIEPEroBOPOB ¢ IoOeauTeneM
IpOIEAYPHl 3aKyIKH, ydacTHe B
COTJIACOBAaHUM YCJIOBHI JOTOBOPOB,

1)

2)

3)

4)

5)

6)
7)

8)

9)

complying the annual procurement
plan (for the procurement categories
specified in  the  Procurement
Regulations) and coordination of its
implementation,

registering and processing of purchase
requisitions, archives bidding
documentation,

analyzing the market for goods, works,
services to identify potential suppliers/
contractors/ performers,

interacting with suppliers, informing
them about the rules for purchasing
goods, works and services, approving
procurement conditions,

posting  notifications and  (or)
documentation of the procurement
procedure during open procurement
procedures on the official website of
the Institute,

organizing and conducting the
procurement procedure in due order,

maintaining a documentation archive
for procurement procedures,

ensuring contracts drafting, approval
and signing for procurement categories
specified in  the  Procurement
Regulations, including, pre-contract
negotiations stage with the contract
winner, participation in negotiating
contracts terms,

conducting claims with suppliers in
due order,



9)

10)

11)

12)

13)

14)

3.2.3.

BEJICHUE MPETCH3MOHHON DPAaOOTHI C
IIOCTAaBIIMKAMH B YCTaHOBJIEHHOM
HOPSAKE,

OLICHKA BO3MOXXHOCTH u
1e1eco00pa3HOCTU psIMOTO
UMITIOPTA MPOIYKIUU, KOOPIUHAIUS
JIOCTaBKU MPOJYKLHUU H3-3a pyOexa
U €€ TAMO>KEHHON OUYMCTKH,

B3aMMOJICHCTBUE C TaMOXEHHBIMU
OpraHamMM B YacTH OpTraHU3aLNHU
mporiecca TaMO>KEHHOTO
JNEKJIIApUPOBAHMS TOBAPOB JIJIs BBO3a
B PO, Cc MIPUBJICYUEHUEM
TaMO>KEHHBIX MTPEICTABUTEIICH,

KOHTPOJIb 3a VICTIOJTHEHUEM
JIOTOBOPOB IO KaTErOPHSIM 3aKYIIOK,
yTBepxkaeHHbIM [lomoxennem o
3aKyIKax,

pasMelieHue Ha  BHYTPEHHHUX
pecypcax MHCTUTyTa WHCTPYKIMU,
m1abJIOHOB, MPOYHMX JOKYMEHTOB TIO
Ipoueaypam 3aKYIIKH,
CBOCBPEMEHHAs AKTyaJln3aLlKs,

MIPOBEICHUE 00yUaromImx
TPEHUHTOB 1o poLexypam
3aKYTIKH.

OcymiecTBieHue 3aKyIIOYHOU
NeSATENbHOCTH o WHBIM

KaTeropusM, He TOMMEHOBAHHBIM B
n. 3.2.2. (Bce BMECTE — «HEMPSMbIE
3aKyIKW», U €CIU HWHOW CIHCOK
KaTeropud  HE  ONpENECIeH B
[TonoxkeHnu o 3aKylKax), BKJIOUas
peanuzanuio Mep IO OpraHu3aluu
TEHJIEPHBIX/ KOHKYPCHBIX TPOIETYP
u BBITTOJTHEHU IO yCIOBUH
3aKJIFOYEHHBIX JIOTOBOPOB:

10)

11)

12)

13)

14)

assessing the possibility and feasibility
of the direct import of products,
coordinating the import deliveries, as
well as its customs clearance,

interacting with customs authorities in
terms of organizing the process of
customs declaration of importing
goods to the Russian Federation,
involving customs representatives,

monitoring contract execution for
procurement categories specified in
the Procurement Regulations,

upload to the Institute’s internal
resources instructions, templates and
other documents related to the
procurement procedures, on time
update,

conducting training on purchases
procedures.

3.2.3. Implementing procurement activities

by other categories not stated in the
clause 3.2.2. (collectively named -

“indirect procurement”, unless a
different list of categories is defined in
the Procurement Regulations),

including implementing measures to
organize tender/competition
procedures and to comply with the
terms of signed contracts:



1) ¢opmupoBaHHE TOIOBOTO IUIaHA
3aKylOK B OTHOIICHWW KaTEropwid

HEMpSAMBIX  3aKymnok» (M 1o
KAaTETOpUsIM, YTBEPKJICHHBIM
[Tonoxennem 0 3aKyIKax),

KOoOopAuHanu:A €ro pcajin3aluu,

2) yuetr W 00OpaOoTKa 3asBOK Ha
3aKyNKY B JJIGKTPOHHBIX CHUCTEMax
HNucturyTa,

3) amanu3 pHIHKA TOBapoB, padoT,
yCIIyT IS oTpeieNIeHUs
MOTCHITHATBHBIX MTOCTaBITUKOB/
MOAPSITYUKOB/ UCTIOTHUTEIICH,

4) B3auMMOJICHCTBUE C
MOCTaBIIUKAaMH, HH()OPMHUpPOBAHHE
O IIpaBUJIax 3aKyINKU TOBAPOB, padOT
U YCIyr, COIVIACOBAHUE YCJIOBHI
3aKyIKH, y4acTHE B COTJIACOBaHUH
yCIIOBUH JIOTOBOPOB (rme
MPUMEHUMO),

5) pasmerienre Ha OQHIMAILHOM
caite HMHCcTHTYyTa W3BEUICHUA U
(W) JOKYMEHTAIlMU TPOIEAYPhI
3aKyTKH pu IIPOBEICHUN
OTKPBITBIX TIPOIIETYP 3aKYIIKH,

6) opraHm3zamuss W  IPOBEIACHHE
TPOIIEYPbI 3aKyIKH B
YCTaHOBIICHHOM ITOPSIIKE,

7) BeneHWE apxXvBa JIOKYMEHTAIMH
MPOLIEAYP 3aAKYIIKH,

8) BemeHue MPETEH3MOHHON pPabOTHI
C MOCTAaBIIMKAaMU B YCTAHOBJIECHHOM
NOpsIAKE,

9) pasmelieHHe Ha BHYTPEHHHX
pecypcax MHcTuTyTa MHCTPYKLHWH,
11a0JI0HOB, MPOYUX JOKYMEHTOB IO

1)

2)

3)

4)

5)

6)

7)

8)

9)

drafting an annual procurement plan
for the categories of “indirect
procurement” (and for the categories
approved by the Procurement
Regulations), coordinating its
implementation,

accounting and processing purchase
applications in the electronic systems
of the Institute,

researching the market of goods,
works, services to identify potential
suppliers/ contractors/ performers,

interacting with suppliers, informing
them about procurement requirements
for goods, works and services,
approving procurement  terms,
participating in the approval of
contract terms (if applicable),

posting  notifications and  (or)
documentation of the procurement
procedure on the Institute’s official
website during open procurement
procedures,

organizing and conducting
procurement procedure in due order,

maintaining a documentation archive
of procurement procedures,

implementing claim work  with
suppliers in due order,

publishing instructions, templates,
and other documents on procurement
procedures for the categories of
“indirect  procurement” on the



51.B

poLexypam 3aKyTIKH JUISL
KATETOPUN «HENPSIMBIX 3aKyIOK»,
CBOEBPEMEHHAs aKTyaJIN3aLHs,

10) NPOBEICHUE OO0YYaIOIIIX
TPEHHUHTOB IO TPOIEYPaM 3aKYITKH
TSI KaTeropuii «HETIPSIMBIX
3aKYTIOK.

4. TlpaBa u 00513aHHOCTH

PaGotHuku JlemaprameHTa BIpaBe u
00s3aHBI:

1) cBoeBpeMEHHO u KauyeCTBEHHO
BBIMOJIHATE ~ (DYHKIIMM W 3a/1a4H,
yKa3aHHbIe B HacTosmieM [lomokeHnn,

2) BBIIIOJHSATH JIOJDKHOCTHBIE
003aHHOCTH B COOTBETCTBHUH C
JOJDKHOCTHBIMHA WHCTPYKITUSIMH,

3) 3ampamniuBarh u MOJTy4aTh
uHbOpMAIUIO y JPYTrUX PaOOTHUKOB
WucruryrTa, HEO0OXOIUMYIO TUISE
BBITIOJIHCHUS JOJKHOCTHBIX
00s13aHHOCTEM,

4) BBINOJHATH YKa3aHUS W TOPYYCHHS
pykoBoautens lenmapramenra.

5. B3zaumopeiicTBHE €O CTPYKTYPHBIMH
noapasaenenusivmu Uucruryra

LENAX  BBIIOJHEHUS
YCTAHOBJICHHBIX
[Tonmoxenuem, JlenmaprameHT
B3aUMOJICHCTBYET c WHBIMU
CTPYKTYPHBIMM  IIOAPA3IACICHUAMH U
KOJIJIErMaibHbIMU opraHamu MHcTHTyTA,
BKJIKOYAs:

(byHKIUH,
HACTOSIIUM

Institute’s internal resources, and
keeping them up to date,

10) conducting training sessions on
procurement procedures for the
categories of “indirect procurement”.

4. Rights and Obligations

4.1.Employees of the Department have the
rights and obligations to:

1) timely and qualitatively perform the
functions and tasks set by the present
Regulations,

2) perform their employment duties in
accordance  with  their  job
descriptions,

3) request and receive the information
required to  perform  their
employment duties from other
employees of the Institute,

4) perform tasks and follow the
instructions of the Head of the
Department.

5. Liaison with the Institute’s
Structural Units

5.1. In order to perform the functions

specified in the present Regulations, the
Department  interacts with  other
Institute’s structural units and collegial
bodies including:



5.1.1. Muuumaropa 3aKyIIKH,
npoduIbHbIC CTPYKTYpHBIE
HOJIpa3AeIICHUS (monb3oBaTenn

yCIyTH) — B 4acTu (pOpMHUpOBaHUS
TpeOOBaHUI 3aKylKH, MOJYYCHHUS

9KCIICPTHU3BI Ipu OLICHKC
HpC,ZIJIO)KGHI/Iﬁ OT INOTCHIOHUAJIbHBIX
ITIOCTABIIUKOB.

5.1.2. ®uHaHCOBO-aIMUHUCTPATUBHBIN
JenapTaMeHT — B yacTH
COTJIaCOBAHMS 3asiBOK Ha 3aKYIIKH,
U3MCHCHHUS CPOKOB OIUIATHl M|
MTOCTaBKH TOBAPOB, CBOCBPEMEHHOU
nepeaadyd JOKyMEHTOB TEPBUYHOU
OTYETHOCTH (KaTETOPHH 3aKYIIOK,
ycTaHOBJIEHHbIE [lonoxkeHuem o
3aKYTKaXx).

5.1.3./lenapTaMeHT CTPOMUTENIBCTBA H
AKCIUTyaTallMi KaMIlyca — B 4YacTu
KOOp/IMHAIIUN MOCTaBKH u
YCTaHOBKU 000PY/TIOBAHUS.

5.1.4.I1paBoBo# nemapTaMeHT — B 4acTH

IIPaBOBOTO COTIPOBOKJICHHS
JIOTOBOPHOM  paloOThI,  BeACHUS
cyneOHoMn u MPETEH3UOHHOMN

paboOTHI C MOCTABIIMKAMH.

5.1.5.1lepBoro mpopekTopa — B 4YacTH
YTBEPXKJICHUS €XKEroJHOro IUIaHa
3aKyMOK HCCJIEI0BATENHCKOTO
o0opya0BaHUS.

5.1.6.Yuenwii coser (Kommrer 10
HCCJIEI0BATEILCKON 51
WHHOBAITMOHHOM JIESITCIIHHOCTH) — B
4acTu COTJIACOBAHMS
11EJI€CO00Pa3HOCTH TMPUOOPETEHUS
HCCJIEI0OBATEIHCKOTO

5.1.1. Initiator ~ of  the purchase,
corresponding  structural  units
(service users) — on issues related to
setting the purchase requirements,
obtaining expertise while review of
offers  from  the potential
contractors.

5.1.2. The Finance and Administration
Department — on issues of approval
of purchase requests, changes in
payment terms and delivery
schedule, on time delivery of the
primary reporting documents (for
the procurement categories
specified in the Procurement
Regulations).

5.1.3.The Campus Construction and
Management Department — on
issues related to equipment delivery
and installation.

5.1.4.The Legal Department —on issues of
legal support of contractual work,
judicial and claim work with
suppliers.

5.1.5. The Provost — on issues related to

approving the annual plan for
research equipment purchases.

5.1.6. Academic Council (Research and

Innovation Committee) — on issues
of approving the expediency of
purchasing research equipment at
established costs.



5.2. PaboTHUKH

6.1.

o0opyaoBaHUS
CTOUMOCTBIO.

YCTaHOBJIEHHOU

JlemapramMeHTa  BIIpaBe
IIPOBOJIUTH pabOYME BCTPEUH C y4ACTUEM
pabOTHUKOB UHBIX CTPYKTYPHBIX
noxpasneneHui  MHcTuTyTa, a Takke
IOpUBJIEKATh TaKUX PAOOTHUKOB K
peanu3anuy OTAENBHBIX 33/1a4 C COIIACHS
PYKOBOIUTENEN COOTBETCTBYIOIIHX
CTPYKTYPHBIX IIOJIpa3IEICHUMN.

6. 3aK/JII04YHuTeIbHbIE M0JI0KEHUS

JenaptameHT CO3aeTcH,
pEOpraHu3yeTcs, JUKBUIUPYETCS  Ha
OCHOBE MpUKasa pekTopa B

YCTAaHOBJICHHOM ITIOPAJKE.
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5.2. The employees of the Department are

6.1. The

entitled to hold working meetings with
the participation of the employees of
other Institute’s structural units as well
as to involve such employees in the
implementation of select tasks upon
approval of the heads of corresponding
structural units.

6. Final Provisions

Department s
reorganized, eliminated
President’s order in due order.

established,
by the
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