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YTBEP>XOEHO / APPROVED

I_IpVIKaSOM peKTopa CKONKOBCKOro
NHCTUTYTA HAYKnN 1 TEXHOMNMOrMmn
OT «04 » Ee}(a6p;1 2024 Neo 1504

Order of the President of the
Skolkovo Institute of Science and
Technology

datedDecember 04, 2024 NO 1504

MonoxeHue

o [lenapTtameHTe 6e3o0nacHoCcTun

Regulations

on Security Department



1. O6wume nonoxeHus

1.1. TlonoxeHne o [OenaptameHTe 1.1.
BGe3onacHocTn  onpegensier  ero
dyHKLUK n opraHu3aunoHHYo

CTPYKTYpY, NpaBa n ob6s3aHHOCTM ero
paboTHMKOB, B3aUMOOEWCTBME CO
CTPYKTYPHbIMW  noApasaeneHnssmm
CKOMKOBCKOrO  MHCTUTYTa Haykm U
TexHonorun (ganee — HCTUTyT).

1.2. [OenapTtameHT ABNAETCA
CTPYKTYPHbIM nogpasgeneHvem
NHcTuTyTa. [edatenbHoOCTb

NenapTameHTa KypupyeT peKTop.

1.2.

1. General Provisions

The Regulations on Security
Department define its functions and
organizational structure, rights and
obligations of its employees, liaison
with the structural units of the Skolkovo
Institute of Science and Technology
(hereinafter — Institute).

The Department is the structural
unit of the Institute. Activities of the
Department are supervised by the
President.

1.3. B cBoen pestenbHoctn 1.3. In its activities the Department is
[enaptameHT pykoBoactByetcsi  guided by the legislation of the
3aKoHOJaTeNbCTBOM Poccunckon Russian Federation, Charter,
denepaunn, YctaBom, fokasrbHbIMU institutional policies and procedures,
HopMaTuBHbiMKM aktamn WHctutyTa, documents of strategic and
OOKyMeHTamMu cTpaTerndyeckoro wn  operational planning, President’s
onepaumMoHHOro nnaHnpoBaHus,  orders.
npukasamu pekropa.

2. OyHKUMMN 2. Functions
2.1. [OenaptameHT BoinonHsaeT 2.1. The Department performs the
cnegyrowme OyHKUMN: following functions:
1) akoHOMMYeckas 6e30nacHOCTb, 1) economic security,
2) obecneyeHne nNPOMYCKHOrO MU 2) access control and security
BHYTPNOOBEKTOBOIO peXnumoB regime (security),
(oxpaHa), 3) technosphere  safety, labor
3) TexHocepHaa  6e30nacHOCTb, protection,

oxpaHa Tpyaa,
4) 3KCNOPTHbIN KOHTPOSb.

3. OpraHu3auuoHHas CTPYKTypa
3.1. PykosoguTtenb [JenapTameHTa:

3.1.

2

4) export control.

3. Organizational Structure
Head of Department:



3.1.1 OpraHuayeTt paboty
[enaptameHTa 1 pyKkoBOAUT WM.
HeceTt nepcoHarbHy
OTBETCTBEHHOCTb 3a Ka4yecTBO WU
CBOEBpPEMeHHoe BbIMOSHEHNE
BO3NOXeHHbIX Ha [enaptameHT
dyHKUMNA, TPYAOBYIO n
MCMOMNHUTENBCKYIO  AUCUUNINHY
ero paboTHUKOB.

3.1.2 CornacoBbiBaeT KapoBYHO
AOKYMEHTaLUMI0 No opraHusauum
aeaternbHocTn  [lenaptameHTa,

BKIto4as AOJDKHOCTHbIE
WMHCTPYKLUUKN ero paboTHUKOB.

3.1.3 CornacosbiBaeT paboTHMKam
[enaptameHTa cnyxebHble

3a0aHUs O KOMaHOUPOBaHWUW,
oTyeTbl 00 WX BbINOMHEHUMU,
3asBNeHMs O npeaocTaBneHun

OTMYCKOB.

3.1.4 BHocut npeanoXeHus no
NMOOLLPEHNIO paboTHUNKOB
HenaptameHTa, NHULUKUpyeT
npUMeHeHne K HUM

AVNCUMMNNHAPHbBIX B3bICKAHUA B
YCTaHOBIIEHHOM MOpsgKe.

3.1.5 OcywecTBnsaeT nnaHUpoBaHWe U
KOHTPOSb WCNONHeHns1 BrogxeTa
[lenapTameHTa, HeceT
NnepcoHarnbHyl0 OTBETCTBEHHOCTb
3a Luenesoe pacxogoBaHue
BblOEMNEHHbIX CPEACTB.

3.1.1 Organizes work of the Department

and leads its activities. Bears
personal responsibility for quality
and on time performance of
functions of the Department, labor
and executive discipline of its
employees.

3.1.2 Approves HR documentation on

organization of activities of the
Department, including job
descriptions of its employees.

3.1.3 Approves business travel

requests, reports on their
implementation, vacation requests
to employees of the Department.

3.1.4 Submits proposals for incentives to

employees of the Department,
initiates disciplinary sanctions on
them in due order.

3.1.5 Plans and controls execution of the

budget of the Department, bears
personal responsibility for targeted
use of allocated funds.



3.1.6 BHOCUT pekTopy npeanoXxeHus no

3.2

3.2
1)

2)

3)

4)

COBEPLLUEHCTBOBAHNIO
aestenbHocTn [lenaptamMeHTa, B
TOM yncne N3MEHEHWUIO
OpPraHn3aumMoHHON  CTPYKTYpbl W
LUTATHOro pacnucaHus.

. HdenaptameHT ocyllecTensaeT
CBOIO NeATenbHOCTb no
dyHKUMOHASbHbIM  HanpaBeHnaMm,
B paMKax KOTOpbIX pellarTcs
crnegywouime 3agayn:

.1.OKoHOMUNYeckasa 6e3onacHOCTb:
npoBeaeHne n yyacTtue B
MEPOMNPUATUAX, HanpaBfeHHbIX Ha
yperynupoBaHue BOMNPOCOB
AednTopCcKon 3a40SKEHHOCTH,

KOHTPONb  3a paunoHarnbHbIM
NCNONb30BaHNEM pecypcoB
NHcTuTyTa, B TOM yucne
COCTaBMEHME  3aKMYEHUNn Mo
3KOHOMUYeckon OBOCHOBAHHOCTU
KOHTPAaKTOB, 3aKro4YaemMbIX
NHCcTUTYTOM no 3anpocam
AOIMKHOCTHbLIX Nny, IHCTUTYTAa,
opraHmsaums n nposegeHne
npouenypobl NPOBEPKU
KOHTpareHToB,

opraHmsaums n nposeneHne
MepOonpUATU no

NpegoTBPALLEHNIO U BbISIBIIEHUIO
KOPPYNUUOHHbLIX HapyLLEeHWUN,

3.1.6

3.2.

3.2.1.

3)

4)

Submits to the President proposals
for improving activities of the
Department, including changes in
its organizational structure and a
personnel list.

The Department conducts its
activities by functional directions,
within which performs the following
tasks:

Economic security:

organization and participation in
activities aimed to settle receivable
debts,

control over the rational use of the
Institute's resources, including
drawing conclusions on the

economic feasibility of contracts
concluded by the Institute at the
request of the Institute's officials,

organization and conducting due
diligence of contractors,

organization and implementation
of measures to prevent and detect
corruption violations,



5)

6)

7)

8)

9)

yyacTtme B MepOonNpUATUSX,
HanpaBJiIEHHbIX Ha
npegoTBpalleHne, BbISBIIEHME W
paspellueHune KOHONMKTOB
NHTEpPECOB,

yyacTve B peanusauum Kommnnekca

Mep Mo 3awuTe KOMMEPYECKOn
TaWHbl, B TOM 4ucCre y4veT
KOHdomaeHumanbsHon MHdopmMaumn
N paboTHMKOB, UMEKOLMX OOCTYN K
Takon nHdopmauum,

npoBeaeHne (yyacTtune) BO
BHYTPEHHUX paccriegoBaHnAX
cnyyaes HenpaBOMEPHOIro
NCNonb30BaHNSA pecypcoB
NHCTUTYTa, HapyLweHuin nokanbHbIX
HOPMaTUBHbIX aKkToB n
3aKoHoaaTenbCcTBa Poccumnckon
denepauuu,

KOHTpOSib 0BopoTa [AparoueHHbIX

MeTanmnoB U AparoLeHHbIX KaMHeMN,
NCMNONb3yeMbIX B XO3MCTBEHHOW
aeatenbHocTn MHCTUTyTA,

opraHmsaums n nposeneHne
npouenypbl NPOBEPKM KaHOMAATOB
npu TPyooyCcTpOMUCTBE,

10) B3aumopemncrTeme o}

NpaBOOXPaHMUTESbHLIMU OpraHamm
B Lensax 3awmTbl NpaB U 3aKOHHbIX
WHTepecoB MWHctutyTa (B T.u.
NnoaroToBKa 3asiBMEHNN o]
NpaBoHapyLlleHndax, yyactme B
CNneacTBEHHbIX AEeNCTBUSAX,
npenocTaBneHmne o6 bLACHEHUI).

S)

6)

8)

9)

10)

participation in activities aimed to
prevent, identify and settle
conflicts of interest,

participation in implementation of
measures for commercial data
protection, including keeping
register of confidential information,
employees having access to such
information,

conducting (participation) in
internal investigations of cases of
misuse of the Institute's resources,
violations of institutional policies
and procedures and legislation of
the Russian Federation.

control over the turnover of
precious metals and precious
stones used in the economic
activities of the Institute,

organizing and carrying out the
procedure for vetting candidates
for employment,

liaising with law enforcement
authorities to protect the rights and

legal interests of the Institute
(including preparation of
statements on offenses,
participation in investigative

actions, provision of explanations).



3.2.2.HanpaBneHue nNo oxpaHe:

1)

2)

3)

4)

5)

6)

peanu3auma  MeponpuAaTUA  No
obecneyeHunto
aHTUTEPPOPUCTUHECKOU
3awmeHHocTn NHeTuTyTa,
obecneyeHne npasonopsigka WU

BHYTPMOOBLEKTOBOrO pexmma Ha
Tepputopun NHCTUTyTa,

npeceveHne
HeCaHKUMOHNPOBAHHOIO
NPOHMKHOBEHUSA Ha
NHcTuTyTa,

KOHTPOIb 3a cobntoaeHnem
TpeboBaHui K  obecnevyeHuto
aHTUTEPPOPUCTUHECKOU

3aLUMLLEHHOCTU, MNPOMYCKHOrO U
BHYTPMOBBHLEKTOBOIO pexnma,
nmuamu, Haxo4sLWmMMmnCS Ha
Tepputopun NHCcTUTyTa,

NonbITOK

00BbEKTHI

paspaboTka n peanunsauma mMep no
BbISIBNEHMIO, NPeAynpexXaeHuto wu
npecevYeHunto NPOTUBOMpPAaBHbIX
JencTBun B OTHOLLUEHUN
paboTHUKOB, obyvaromxcs,
noceTuTenen, nmyLectea
NHcTuTyTa,

obecneyvyeHne Hagnexalien
paboTbl OXpPaHHOW CUrHanu3auum,
cucTtem BMAeoHabnogeHus,
KOHTpONdA AdocTtyna WU  Jpyrux
TEXHUYECKNX cpeacTts
obecnevyeHnss 6e3onacHOCTM Ha

Tepputopun HCTUTyTAa,

3.2.2.

1)

2)

3)

Security:
implementation of measures to
ensure antiterrorist security of the
Institute,

compliance with law and order on
the territory of the Institute,
compliance with the on-site
security regime,
preventing attempts
unauthorized access
Institute’s premises,

of

to the

control over the compliance of
persons staying on the territory of
the Institute with the requirements
for antiterrorist protection, access
and on-site security regime,

elaboration and implementation of
measures to identify, prevent and
suppress unlawful actions against
employees, students, visitors and
property of the Institute,

ensuring proper
security alarm systems, video
surveillance  systems, access
control and other technical security
equipment on the territory of the
Institute,

operation of



7) B3aMMOOENCTBME Ha Tepputopumn
NHcTuTyTa CcOo cnyxbon oxpaHbl
NHCcTuTyTa, @ B NyTU crnegoBaHus
— C TpaHCMNOPTHbLIMU n
TeppuTopmanbHbIMU opraHamu
BHYTPEHHUX Oen,

8) B3anmopencTeme o}
TeppuTopmasbHbIM opraHom
BGesonacHocTn, TeppuTopuarnbHbIM
opraHom MwuHucTepcTBa
BHYTPEHHUX  gen  Poccumrckon
depepaummn,  TeppuTopUanbHbIM
opraHoMm ®eaepanbHON CNyXObl
BOMCK  HauMoHanbHOM reapaumu
Poccunckon denepaunn
(nogpasgeneHnem
BHEBEJOMCTBEHHOW OXpaHbl BOWCK
HaLWOHaNbLHON reapamu
Poccuinckon degepauyumm) no mecty
HaxoXxaeHus NHcTuTyTa,

9) y4yeT, M3roToBrEHNE, MOHUTOPWHT,
apxus KapT aocrtyna Ha
Tepputoputo MHCTUTYTA,

10) cbopmupoBaHMe U ynpasneHue
3NEKTPOHHOM 0a3on JaHHbIX
CUCTEMbI KOHTPONA 1 JOCTyNa,

11) y4yeT Knoyen oT OPUCHBIX U NHbBIX
NOMELLEHNN,

12) npoBefeHue nepBUYHbIX
paccnegoBaHnUm NMHUNOEHTOB.

3.2.3. TexHochepHas 6e30nacHOCTb:

3.2.3.

7) ensuring communication with the
Institute's security service on the
territory of the Institute, and with
the transport and territorial bodies
of internal affairs on the way,

8) liaison with the territorial security
body, territorial body of the Ministry
of Internal Affairs of the Russian
Federation, territorial body of the
Federal Service of the National
Guard Troops of the Russian
Federation (extra-departmental
security unit of the National Guard
Troops of the Russian Federation)
at the location of the Institute,

9) ensuring  the process  for
accounting, manufacturing,
monitoring, archiving of access
cards to the territory of the
Institute,

10) formation and administration
of the electronic database of the
access control and management
system,

11) ensuring the accounting of
keys to offices and other premises,

12) conducting initial incident
investigations.

Technosphere safety:



3.2.4.Cnyxba

1) opraHunsaums paboThl no
obecneyeHunto 6esonacHocTn Tpyaa
n obpasosaTenbHOro npouecca,

2) opraHusauus paboThbl no
obecneyeHunto cobnogeHmns
CaHUTaPHO-3MMAEMMNONONNYECKMX
TpeboBaHui,

3) opraHusauums paboThl no
obecnevyeHuto cobnoaeHns
TpeboBaHun NOXXapHOoW,
NPOMbILLNEHHOMN, nasepHou,

pagnaunuoHHon, 6uonorn4yeckon,
aKonornyeckom 6es3onacHocCTH,

4) opraHusaums paboThl no
obecrne4veHunto BbINOSIHEHMS
obsizatenbHbIx TpeboBaHun B

obnacTtu rpakgaHcKom 0OOPOHBI.

OXpaHbl Tpyaa
(CTpyKTYypHOE nogpasgeneHue
[lenapTameHTa,

dyHKUMOHANbHOE  HanpasfeHune
«TexHocdepHas 6e30MacHOCTbY)

pellaeT crneayoLme 3agaydn:

1) onepaTuBHbIN KOHTpOnb  3a
COCTOSIHMEM OXpaHbl Tpyda u
obecneyeHnem B6esonacHocTu
obpasoBaTefnibHOro npouecca,
KOHTPOIb cobnogeHns
NPUMEHUMBbIX HOPMaTMBHbIX
aKkToB,

2) opraHunsauyus npoBeaeHus
obyyeHns no oxpaHe Tpyaa,
npoBegeHne BBOAHbIX

WHCTPYKTaxewn,

1)

2)

3)

3.2.4.Labor

organization of work to ensure labor
and educational process safety,

organization of work to ensure
compliance with sanitary and
epidemiological requirements,

organization of work to ensure
compliance with the requirements of
fire, industrial, laser, radiation,
biological, environmental safety,

4) organization of work to ensure
compliance with mandatory
requirements in the field of civil
defense.

Protection Service
(structural unit of the Department,
functional direction “Technosphere
Safety” has the following tasks:

1) day to day control over the state of

labor protection and ensuring the
safety of the educational process,
monitoring compliance with
applicable regulations,

2) organization of trainings on labor

protection, conducting briefings,



3) opraHusauus npoBeaEeHUS
cneumanbHOM OLEHKN YCIIOBUW
TpyAa,

4) BbisiBNEHME ONacHbIX U BpeaHbIX
NPOn3BOACTBEHHbLIX 0AaKTOPOB Ha
paboynx mecrtax, ydeT M aHanus

NPUYKH NPOM3BOACTBEHHOIO
TpaBmMaTunsma,
NpogeCccnoHarnbHbIX n
npodeccmnoHasnbLHoO
obycnoBneHHbIX 3abonesaHuni,

5) opraHusauums npoBeaEeHUS
MeONLMHCKNX OCMOTpPOB

paboTHUKOB NHCTUTYTA,

6) opraHu3aums n  ydyactme B
3amMepax napameTpoB OMacHbIX U
BpeaHbIX NPON3BOLCTBEHHbIX
doakTopoB B COOTBETCTBUU
TpeboBaHUAM OxpaHbl Tpyaa,

7) vHopmMmuposaHne paboTHUKOB O
COCTOSHMM YCNOBWUA Tpyda Ha
paboyem wMecTe, npuunHax W
BO3MOXHbIX CpOKax HacTyrnneHus
NpodeCcCcnoHarnbHbIX
3aboneBaHuK, a TaKke NPUHATBIX
Mepax Mno 3awmTe OT OMacHbIX U

BpeLHbIX NPOU3BOACTBEHHbIX
doakTopoB,

8) yyactume B npoBeaeHnn
paccregoBaHum HecYacTHbIX
cnyyaeB, npoucweguunx  Ha

Tepputopun NHcTuTyTa,

9) opraHusauus paboThbl
MeOULUMHCKOro kabuHeta Aang
paboTHMKOB U1  obyyarowmxcs

NHcTuTyTa,

3) organization of special assessment
of working conditions,

4) identification of hazardous and
harmful production factors in the
workplace, accounting and analysis
of the causes of occupational
injuries, occupational and
occupationally caused diseases,

5) organization of medical
examinations of employees of the
Institute,

6) organizing and participating in
measurement of parameters of
hazardous and harmful factors
according to the requirements of
labor protection,

7) informing employees about working
conditions at the workplace,
reasons and possible timeline of
occurrence of occupational
diseases as well as about taken
measures of protection against
hazardous and harmful production
factors,

8) conducting investigations of
accidents that occurred on the
territory of the Institute,

9) organization of work of the medical
office for employees and students
of the Institute,



10) opraHmsaums paboThl
TPEHUHT LeHTpa (KabMHET oxpaHbl
TpyAa),

11) BHYTPEHHUA  KOHTPOSIb B
obnactu XUMUNYECKOM
BesonacHocTn n obopoTa
HapKOTUYECKUX CPeacTB U UX
NpPeKypcopoB.

3.2.5. Cnyxba OXpaHbl Tpyoa
noavnHsieTca pyKOBOAUTENO

YHKLUMOHANBLHOro HarnpaBneHus
«TexHocdepHast 6e30NacHOCTbY.
3.2.6. DKCNOPTHbIN KOHTPOIIb:
1) opraHmMsaumss n  ynpasreHune
CUCTEMOW 3KCMOPTHOrO KOHTPOSS,
2) B3anmopgencteme ¢ PegepanbHoOu
CNyXbon no TexHU4eckomy W
aKcnopTHOMYy KoHTpont (PCTIK

P®),

3) noarotToBka  OOKYMEHTOB  Ans
Komuccum No  SKCMOPTHOMY
KOHTPOMO MO  PacCMOTPEHMIO
3anpocoB Ha Bblaauy
paspelleHnn Ha nyonukaumm u
yyactme B MeXOyHapOAHbIX
doopymax B crnyyvasx,
YCTaHOBJIEHHbIX
3akoHoOaTenbCTBOM Poccumnckum
denepaunu.

4. MNpaBa n 06a3aHHOCTHN
4.1. PaboTHWUKK [enaptameHTa

BrNpaBe n 06s3aHbI:

1) CBOEBPEMEHHO U Ka4yeCTBEHHO
BbIMONHATL (PYHKUUM M 3adaun,
yKadaHHble B [lonoxeHun,

10) organization of occupational
safety training center (Labor
Protection Office),

11) organization of internal control in
the field of chemical safety and
circulation of narcotic drugs and
their precursors.

3.2.5.The Labor Protection Service
reports to the Head of the functional
direction “Technosphere Safety”.

3.2.6.Export control:

1) organization and management of
the export control system,

liaison with the Federal Service for
Technical and Export Control
(FSTEC of the Russian Federation),
drafting documents for the Export
Control Commission on reviewing
applications for authorization of
publications and participation in
international forums in cases,
established in the legislation of the
Russian Federation.

2)

3)

4. Rights and Obligations
4.1. Employees of the Department
have the rights and obligations to:
1)timely and qualitatively perform
functions and tasks set by the
Regulations,
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2) BbIMOSNHATb JOMKHOCTHbIE
00643aHHOCTM B COOTBETCTBUU C
AOJTKHOCTHBLIMW UHCTPYKLMSIMNA,

3) 3anpawuBaTb n nony4vaTb
MHopmauuto y Apyrux
pabOTHUKOB NHCcTuTyTA,

HeoGXxoaMMyo ONs BbINOMHEHUS
JOJMKHOCTHbIX 06A3aHHOCTEN,

4) BbINOSHATb yKaszaHus n
nopy4yeHus pykoBoauTens
[enapTameHTa.

5. Bsaumopgencrteue co
CTPYKTYPHbLIMU
noapasaeneHnamu UHcTutyTa

5.1. B uenax BbINONHEHUA QYHKUUA,
YCTaHOBIIEHHbIX [MonoxeHuewm,
[lenapTamMeHT B3anMoOeucTByeT C
NHBLIMN CTPYKTYPHbLIMMU
nogpasgeneHnamm MHcTuTyTa.

5.2. PaboTHuKNK [enaptameHTa
BNpaBse NpoBOAUTb paboune
BCTpeUM C y4yactmem paboTHUKOB
WHbIX CTPYKTYPHbIX NogpasaeneHumn
MHCcTuUTyTa, a Takke npusBrekatb
Taknx paboTHUKOB K peanu3auuu
OTAenbHbIX 3ajay C cornacus
pykoBoAUTENEN COOTBETCTBYHOLLNX
CTPYKTYPHbIX noapasaesieHnn.

6. 3aknruuTenbHbIe NONIOXeHUs

6.1. [enaptameHT co3faeTcs,
peopraHndyeTcs, NMMKBMONpPYeTCs Ha
OCHOBE rMpuKasa pektopa B

YCTaHOBJIEHHOM MOpAAKE.

2)perform employment duties in

accordance with job descriptions,

3)request and receive information
required to perform employment
duties from other employees of the
Institute,

4)perform tasks and instructions of
the Head of the Department.

5. Liaison with Institute’s Structural
Units

5.1. With a goal to perform functions

specified in the Regulations, the

Department liaisons  with  other

Institute’s structural units.

5.2. Employees of the Department are
entitled to hold working meetings with
participation of employees of other
Institute’s structural units as well as
involve such employees in
implementation of select tasks upon
approval of the heads of
corresponding structural units.

6. Final Provisions

6.1. The Department is established,
reorganized, liquidated by the
President’s order in due order.

11



	Order №1504 от 04.12.2024 _О Департаменте безопасности__(283373v2)_
	Addendum to the document - Приложение ! IDD Security Department 25 11 к order _О Департамен_(283374v2)_

